PROJECT DESCRIPTION

This is a template for your project description with tips for writing a competitive proposal. The project description should be laid out with one-inch margins, double-spaced, and in at least an 11-point font. No more than 25% of the proposal (1.25 pages) should be background information. STEM proposals (which will emphasize the scientific method) will be in a different format from non-STEM proposals (which includes creative activity and scholarly research). ORSP recommends that students work with mentors to determine the format, but we have suggested potential headings below. 
Be sure to cite your sources, including data, figures, and language you borrowed. Use the style guide specific to the discipline. Your reference list does not count as part of the five-page project description.
Make sure you provide a timeline of some sort to demonstrate to the peer reviewers when you intend to accomplish certain activities during your project period. Month to month activities should be included. We recommend a Gantt chart as a visual way to present your timeline that doesn’t expend a lot of space. 
Be sure to use active voice, and while we encourage you to put a fresh pair or several fresh pairs of eyes on your description (the Center for Writing and Communication, the ORSP grant writer & developer, your mentor), the description, summary, and student résumé should be the work of the student. 
Potential STEM Headings
Introduction
Background/Preliminary Data
Purpose/Hypothesis
Research Design and Methods
Predicted Results and Significance
Student involvement (hours per week or month)

Potential Non-STEM Headings
Introduction
Background
Activities
Methods or Creative Process
Objectives and Goals
Significance of Project
Student Involvement (hours per week or month)







Timeline

	Activity
	Jan
	Feb
	Mar
	Apr
	May

	Primary & Secondary Research
	
	
	
	
	

	Respond to Calls for Presentations
	
	
	
	
	

	Draft and Finalize Paper
	
	
	
	
	

	Conference Presentation
	
	
	
	
	

	Final Report Due to ADHE May 1
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