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Enterprise Resource Planning (ERP) System  
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Procurement Department 

201 Donaghey Avenue, Wingo 113 
Conway, AR 72035 
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DATE, AND HOUR OF PROPOSAL OPENING AND COMPANY’S RETURN ADDRESS. 
 
 

 

 
 

  
 
 

ADMINISTRATIVE OVERVIEW 
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          1.0 UCA Background 

Founded in 1907, University of Central Arkansas is one of the best and most affordable options for 
higher education in the South. The university strives to provide strong academic programs to meet the 
diverse needs of those it serves. Located in Conway, Arkansas, “The City of Colleges,” the university's 
bustling, Georgian-style campus is among the most beautiful in the region. 
In fall 2025, nearly 10,000 students from sixty-six (66) different countries, forty-nine (49) states, and 
every county in Arkansas are part of UCA’s diverse community. The university is large enough to offer 
academic diversity, yet small enough to show personal interest and support. The student-to-professor 
ratio at UCA is 15 to 1. Students engage in research and publication opportunities at the undergraduate 
level that most students don’t have until graduate school. 

 
UCA offers eighty-one (81) undergraduate degree programs, thirty-one (31) master’s degrees, three (3) 
specialist degrees, and six (6) doctoral degrees. UCA offers programs of study in five (5) different 
colleges – the College of Arts, Humanities, and Social Sciences, the College of Business, the College of 
Education, the College of Health and Behavioral Sciences, and the College of Science and Engineering. 
Each college offers different opportunities to learn and grow. 

 
The university’s Honors College is nationally known for its unique, challenging curriculum. The Honors 
College offers small, discussion-based seminars, close student- faculty relations, funding for travel 
abroad and internships. UCA Honors College students have a 100 percent acceptance rate to law school. 

 
The mission of the University of Central Arkansas is to maintain the highest academic quality and to 
ensure that its programs remain current and responsive to the diverse needs of those it serves. A 
partnership of excellence among students, faculty, and staff is a benefit to the global community. The 
university is committed to the intellectual, social, and personal development of its students; the 
advancement of knowledge through excellence in teaching and research; and service to the community. 
As a leader in 21st-century higher education, the University of Central Arkansas is dedicated to 
intellectual vitality, diversity, and integrity. 

 
Further information about the university can be found at www.uca.edu  or https://uca.edu/ir/ 

 
2.00     Introduction 
UCA is seeking non-partnered entities to provide a readiness assessment report and findings.  
This will allow for an unbiased report on the direction the University of Central Arkansas can go 
for an Enterprise Resource Planning (ERP) System.  The proposal should include a Statement 
of Work (SOW) addressing the creation, modification and/or replacement of existing on 
premise Ellucian Banner (ERP) System with a comprehensive and state-of-the-art system. The 
statement of work should have integration and scalability to support the Enterprise, Financial, 
Human Resources and other related systems that exist within our organization.  

 
3.00 Issuing Officer  
Cassandra McCuien-Smith, CPPB, CPPO, APO - Director of Procurement  
Phone: (501) 450-5014       
Email:  cmccuien@uca.edu  

 
Contract Administrator: Trevor Seifert, VP of Information Technology   
Phone: 501-852-2750  
Email: tseifert1@uca.edu  

http://www.uca.edu/
https://uca.edu/ir/
mailto:cmccuien@uca.edu
mailto:tseifert1@uca.edu
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4.00  Projected Timetable 
The following should be used as a working guide for planning purposes. The 
University of Central Arkansas reserves the right to adjust this timetable as required 
during the course of the process. 

ACTIVITY DATE 
RFP Issued: April 10, 2026 

Deadline for Questions on Proposal April 15, 2026 

Responses to Questions posted on website April 17, 2026 

Public opening of proposals May 11, 2026 @ 1:30 p.m. CST 

Completion of proposal review  May 13, 2026 

Interviews via Zoom if necessary   May 18, 2026 

Selection and Intent to Award May 19, 2016 

Arkansas Legislative Review June 19, 2026 

Contractor Commences Performance June 23, 2026 
 

The University of Central Arkansas reserves the right to reject late proposals, any and all 
proposals, or waive any irregularities or informalities during the Request for Proposal 
process. No proposal may be withdrawn for a period of thirty (30) days after the closing 
date for submission. Terms and Conditions for RFPs can be found at 
https://uca.edu/procurement/files/2023/07/Standard-Terms-and-Conditions-Updated-
2023.pdf.  Please review these terms before signing the proposal page. 

 
5.00 Submission of Proposals 
No later than 1:30 p.m., provide one signed original (marked “original”) in the 
response. The bidder must also provide the bid response in electronic form on a 
flash-drive (preferred). Under no circumstance will late bids be accepted. Failure 
to deliver by overnight carriers or other such methods shall not be taken into 
consideration. RFPs MUST arrive and be time stamped by-our office, located at 
201 Donaghey Avenue, Wingo Hall 113, Conway, AR 72035, prior to the time and 
date specified on the Request for Proposal sheet. 

 
6.00   Proposal Format 
Each proposer must utilize the Request for Proposal Document to submit their proposal. The 
following items are Proposal Submission Requirements and must be submitted as a 
hardcopy and electronic copy in the original Proposal Packet.  

A. Original signed Proposal Signature Page. (See Proposal Packet.) 

1. One (1) original hardcopy and (1) electronic copy and one (1) redacted copy of the 
proposal response which includes: 

a. Proposal response to the Information for Evaluation section included in the 
Proposal    Packet. Proposal response must be in the English language. 

https://uca.edu/procurement/files/2023/07/Standard-Terms-and-Conditions-Updated-2023.pdf
https://uca.edu/procurement/files/2023/07/Standard-Terms-and-Conditions-Updated-2023.pdf
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b. Official Solicitation Price Sheet. 

7.00 Award and Term 
The University reserves the right to reject any or all proposals, or any portion thereof, 
and re-advertise if deemed necessary. Award will be given to the proposer whose 
proposal conforms to the RFP and in the sole judgement of the University, will be the 
most advantageous to the University.  As a result of this RFP, the Department intends 
to award a contract to a single Contractor. 
 
 
The required services are to commence upon contract approval and unless terminated 
sooner, shall continue in force for an initial period of one year (1) year with the option 
to extend for additional years not to exceed a total of seven (7) years.   
 
8.00 Rejection of Proposals 
In order to simplify the University’s task of evaluating all of the proposals we have 
developed a format in which all proposals must be prepared.  Failure to adhere to 
this format or omitting any of the information that is required may result in your 
firm’s proposal being disqualified. 

 
9.00 Public Opening of Proposals 
A public opening of all Technical/Business proposals will be held May 11, 2026, 2026 
at 1:30 P.M. CST  at: 
 

The University of Central Arkansas  
 Procurement Department  
201 Donaghey Avenue  
Wingo Hall 113 
Conway, AR 72035 

 
NOTE: When circumstances warrant and at the sole discretion of the University, the  

 
10.00 Contract Governance and Indemnification 
The contract will incorporate the contents of the RFP as well as any negotiated terms 
and conditions. Vendors should note the following regarding the University’s 
contracting authority and amend their documents accordingly. Failure to conform to 
these standards will result in rejection of the proposal. 

 
This contract shall be governed by and constructed in accordance with the laws of the 
state of Arkansas. The University of Central Arkansas is an agency of the state of 
Arkansas and the state and its agencies are protected from suit by sovereign 
immunity. Nothing in this contract is intended to nor shall it waive this sovereign 
immunity. Any provision of this contract in conflict with the laws of the state of 
Arkansas is null and void. 
 
The Bidder shall indemnify and hold harmless the University, its officers, and its 
employees from all claims, suits, actions, damages, and costs of every nature and 
description arising out of or resulting from the contract or the provision of services 
thereunder. 
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The University will cooperate with the Bidder in the defense of any action or claim 
brought against Bidder seeking damages or relief for any loss, expense, damage, 
liability, claim, or demand either at law or in equity for actual or alleged injuries to 
persons or property arising from any negligent act or omission by the University or its 
employees or agents in performance of this contract. The University also will 
cooperate in good faith with the Bidder should the Bidder present any claims of the 
aforementioned nature against the University to the Arkansas State Claims 
Commission and will make reasonable effort to expedite any hearing or other action 
before the Commission. However, the University reserves the right to assert in good 
faith any and all claims and defenses available to it in any such proceedings before the 
Commission or other appropriate forum. 

 
Additionally: 

 
1. The State of Arkansas may not contract with another party to: 

 
1. Indemnify and defend that party for any liability and damages. However, the 

University may agree to hold other party harmless from any loss or claim 
resulting directly from and attributable to the University’s use or possession of 
equipment or software and reimburse the party for the loss caused solely by the 
University’s use or possession. 

 
2. Upon default, to pay all sums to become due under the contract. 

 
3. Pay damages, legal expenses or other costs and expenses of any party. 

 
2. A party wishing to contract with UCA must: 

 
1. Remove any language from its contract that grants remedies other than: 

- The right to possession. 
- The right to accrued payment. 

 
2. Include in its contract language specifying that the laws of the State of 

Arkansas govern the contract. 
 

3. Acknowledge in writing that contracts with the University become effective when 
awarded. 

 
11.00 Cost for Proposal Preparation 
The University will not reimburse any proposer’s costs incurred in the preparation and 
submission of proposals. 

 
12.00 Further Information  
Proposers are cautioned that the University is not obligated to ask for or accept after 
the opening date, clarifications which are essential for a complete and thorough 
evaluation of the proposal. However, should the University request additional 
information, either written or oral, the bidder must provide. Refusal to honor such 
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requests may result in rejection of the proposal. The University may award a contract 
based on initial submissions without any further discussion of such proposals. 
Accordingly, each proposal should be submitted in the most favorable and complete 
terms possible. 
 
If the University so chooses, it shall also have the right to enter into discussions or 
negotiations with the qualifying vendor(s) to further define contractual details. All such 
discussions shall be conducted at the sole discretion of the University, and may be 
conducted at any lawful time of the University’s choosing.  The University shall solely 
determine the items to be discussed or negotiated.     
 
If discussions or negotiations fail to result in a contract, the negotiation process may 
be repeated until an anticipated successful vendor(s) has been determined or an 
award made, or until such time the University decides not to move forward with an 
award. 
 
The University may elect to request best and final offers. Any best and final offer 
request made by the University will be conducted with the responsible vendors that 
fall within the competitive range. The competitive range shall be defined as the five 
highest ranked vendors pursuant to Section 17.00.      
 
13.00 Proprietary Information 
Proposals and documents pertaining to this RFP become the property of the 
University and shall be open to public inspection following the proposal opening, 
excluding proprietary information as exempted by law. Proprietary information 
submitted in response to this RFP must be separately packaged, sealed, and clearly 
labeled “PROPRIETARY”. Financial data, trade secrets, test data, and similar 
proprietary information will, to the extent permitted by law, remain confidential 
provided such material is clearly so marked by the proposer prior to submission. 

 
“Proprietary information or information which, if disclosed, would give advantage to 
competitors or bidders (“Proprietary Information”) submitted in response to this RFP 
will be processed in accordance with applicable State of Arkansas procurement 
procedures. Documents pertaining to the RFP become the property of the State 
and shall be open to public inspection subsequent to proposal opening. It is the 
responsibility of the respondent to identify all proprietary information. The bidder 
should submit one complete electronic copy of the proposal from which any 
Proprietary Information has been removed. 

 
The redacted copy should reflect the same pagination as the original, show the 
empty space from which information was redacted, and should be submitted on a 
CD or flash drive, preferably in a PDF format. Except for the redacted information, 
the redacted copy must be identical to the original hard copy. The respondent is 
responsible for ensuring the redacted copy on CD/flash drive is protected against 
restoration of redacted data. The redacted copy will be open to public inspection 
under the Freedom of Information Act (FOIA) without further notice to the 
respondent. If a redacted copy is not received the entire proposal will be open to 
public inspection. If the State of Arkansas deems redacted information to be subject 
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to the FOIA, the bidder will be contacted prior to sending out the information.” 
 

All proposals must be executed by an authorized officer of the bidder and must 
be held firm for acceptance for a minimum period of 150 days after the opening 
date. 

 
14.00 Examination of Records 
The Bidder agrees that the University or its duly authorized representatives shall at 
any time during the term of this contract have access to, and the right to audit and 
examine any pertinent records of the Bidder related to this contract. The Bidder shall 
retain such records for a period of no less than five (5) years from the date the records 
are made, unless the University authorizes earlier disposition. The Bidder agrees to 
refund to the University any underpayments or overcharges disclosed by audit or to 
take other acceptable corrective action. 

 
15.00 Permits and Licenses The Bidder will obtain and maintain at its expense, and 
in its name, all necessary licenses and permits required to perform the services 
described herein. 

 
16.00 Performance Standards  

A. State law requires that certain contracts for services include Performance Standards 
for measuring the overall quality of services provided. Performance Standards identify 
expected deliverables, performance measures, or outcomes; and defines the 
acceptable standards the Bidder must meet in order to avoid assessment of 
damages. 

B. The University and Bidder will negotiate Performance Standards prior to contract 
award, prior to the commencement of services, or at times throughout the contract 
duration.  

C. The University shall have the right to modify, add, or delete Performance Standards 
throughout the term of the contract, should the University determine it is in its best 
interest to do so. Any changes or additions to performance standards will be made in 
good faith following acceptable industry standards and may include the input of the 
Bidders as to establish standards that are reasonably achievable.  

D. All changes made to the Performance Standards shall become a binding part of the 
contract. 

E. Performance Standards shall continue throughout the term of the contract. 
F. Failure to meet the minimum Performance Standards as specified may result in the 

assessment of damages, as defined and agreed upon in the Performance Standards.  
G. In the event a Performance Standard is not met, the Bidder will have the opportunity 

to defend or respond to the insufficiency. The University may waive damages if it 
determines there were extenuating factors beyond the control of the Bidder that 
hindered the performance of services or if it is in the best interest of the State to do 
so. In these instances, the University shall have final determination of the 
performance acceptability. 

H. Should any compensation be owed to the University due to the assessment of 
damages, Bidder shall follow the direction of the agency regarding the required 
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compensation process. 
 
 
 
 

17.00 Scope of Services 
 

Our current ERP consists of the following: 
• Infrastructure (including a redundant location) 

o power series AIX server(s) 
o Oracle database 
o  Linux virtual application server(s) 

• Ellucian Products 
o Employee Self-Service 
o Faculty and Advisor Self-Service 
o Finance 
o Finance Self-Service 
o Financial Aid 
o Financial Aid Self-Service 
o Human Resources 
o Student 
o Student Self-Service 
o Degree Works 
o Transfer Equivalency 

• Ancillary Tool(s) 
o Argos 
o Automic/AppWorks 

 
 
1. Project Overview 
• Purpose: To evaluate the effectiveness, efficiency, and alignment of the current ERP 

system with the organization’s strategic goals. 

• Objective: Identify technical gaps, process inefficiencies, and provide a recommendation 
for system optimization or replacement. 

2. Scope of Work 
The selected consultant will be responsible for the following key tasks: 
• Discovery & Stakeholder Interviews: 
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o Conduct interviews with key departments (e.g., Finance, HR, IT, Supply Chain) to 
identify "pain points" and functional gaps. 

o Review current workflows to identify manual workarounds or redundant data entry. 

• Technical & Functional Assessment: 

o Evaluate the current system's architecture, security protocols, and integration with 
third-party applications. 

o Assess the "out-of-the-box" functionality versus current customizations to 
determine if the system is being used to its full potential. 

• Needs Assessment / Gap Analysis: 

o Document mandatory "must-have" vs. "nice-to-have" requirements for the 
organization's future state. 

o Compare the current system’s capabilities against modern industry best practices. 

• Risk & Compliance Review: 

o Review relevant laws, policies, and regulations to ensure the system satisfies 
reporting and compliance obligations. 

• Final Recommendations Report: 

o Provide a detailed written assessment of findings. 

o Deliver a "Cost-Benefit Analysis" comparing the cost of staying on the current 
system (including maintenance and efficiency loss) vs. a new implementation. 

3. Deliverables 
1. Project Work Plan: A detailed schedule including milestones and resource 

requirements. Current State Assessment: A comprehensive document detailing 
existing workflows and system limitations. 

2. Requirements Matrix: A structured list of functional and technical requirements by 
department. 

3. Strategic Roadmap: A recommendation on whether to upgrade, replace, or re-
implement, including a high-level timeline. 

18.00 Proposal Submission Requirements 
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• Firm Qualifications: Summary of history, size, and experience with similar ERP 
assessments. 

• Project Team: Resumes of key personnel who will be assigned to the project. 

• Methodology: A narrative description of the firm’s approach to the five steps in the 
Scope of Work. 

• Experience: Explain your organization’s experience working with institutions of 
higher education. 
 

• References: Submit the names, addresses, and telephone numbers of three (3) 
references that have used your company with the last 1-3 years. 

 
• Cost:  Submit a “flat fix fee” for the work 

 

SELECTION 
 

19.00 Selection Process 
A. The following is a high-level overview of the overall selection process. 

• Procurement Services will review each Proposal to verify Proposal 
Submission Requirements have been met. Proposals that do not meet 
Proposal Submission Requirements will be rejected and will not be 
evaluated. 

• An Evaluation Committee (hereinafter referred to as “Evaluators”) will 
evaluate and score qualifying proposals. Evaluation will be based upon 
Vendor’s response to the Information for Evaluation section included in the 
Proposal Packet. 

a. Evaluators will individually review and evaluate proposals and complete 
an Individual Score Worksheet for each proposal. Individual scoring for 
each Evaluation Criteria will be based on the following Scoring 
Description. 

 
• After initial individual evaluations are complete, Evaluators will meet to 

discuss their individual ratings. At this consensus meeting, each 
Evaluator will be afforded an opportunity to discuss his or her rating for 
each evaluation criteria. 

• After Evaluators have had an opportunity to discuss their individual 
scores with the committee, the individual Evaluators will be given the 
opportunity to change their initial individual scores if they feel that is 
appropriate. 

• The final individual scores of the Evaluators will be recorded on the 
Consensus Score Sheet and averaged to determine the group or consensus 
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score for each proposal. 

• Other agencies, consultants, and experts may also examine documents at 
the discretion of the University. 

 
• The University will conduct cost checks based on the cost submitted by each Bidder 

on the Official Solicitation Price Sheet. 
 

Contract can be terminated upon thirty (30) days’ written notice. 
 

Performance Based Standards: 
Arkansas Code 19-11-267 requires the use of performance-based standards 
on any resultant contract by the University.  

Milestone 
Payment 
Contracts 

Standards Remedies 
Milestone deadlines are met Vendor must provide an acceptable 

remediation plan 
Work products are 
professional 
&comprehensive 

Payment may be withheld in part or in 
whole until milestones are met or 
acceptable work products are produced 

 Replacement resources acceptable to UCA 
University may be required 

 Contract may be cancelled 
 
 

Time & 
Materials 
Contracts 

Standards Remedies 
Services are provided in a timely and 
professional manner 

Vendor must provide an acceptable 
remediation plan 

Work products are professional, 
comprehensive and consistent with the 
contracted skill level 

Payment may be withheld in part or in whole 
until acceptable work products are 
produced 

 Replacement resources acceptable to UCA 
may be required 

 Contract may be cancelled 
 

• State law requires that qualifying contracts for services include Performance Standards for 
measuring the overall quality of services that a Contractor shall provide.  

• The University may be open to negotiations of Performance Standards prior to contract award, 
prior to the commencement of services, or at times throughout the contract duration 
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• Performance Standards shall not be amended unless they are agreed to in writing and signed 
by the parties.  

• Failure to meet the minimum Performance Standards as specified will result in the assessment 
of damages.  

• In the event a Performance Standard is not met, the Contractor will have the opportunity to 
defend or respond to the insufficiency. The State has the right to waive damages if it 
determines there were extenuating factors beyond the control of the Contractor that hindered 
the performance of services. In these instances, the State has final determination of the 
performance acceptability.  

• Should any compensation be owed to the Department due to the assessment of damages, 
Contractor shall follow the direction of the Department regarding the required compensation 
process. 

 
20.00 Proposal Score 
The following approach will be used in evaluating the proposals: 

I. Review the proposals 
II. Individual evaluator scores proposal 
III. Group committee discusses scores 
III. Select finalist(s)  
IV. Schedule interview if needed  
V.  Select the vendor 

 
 
 
 
 
 
 
 
 
The proposals will be evaluated and awarded based on a comparative formula of 
relative weighting as detailed below. 

 
 

INFORMATION FOR EVALUATION SUBSECTIONS MAXIMUM POINTS  

Experience with similar complex ERP environments 20% 
Specific approach and methodology for gathering requirements 20% 
Qualifications and availability of the proposed project team 20% 
References 10% 
Total proposed cost  30% 
Total Score 100% 
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PROPOSAL SIGNATURE PAGE 
 
Type or Print the following information. 

PROSPECTIVE CONTRACTOR’S INFORMATION 

Company:  

Address:  

City:   State:  Zip Code:  

Business 
Designation: 

☐ Individual ☐ Sole Proprietorship ☐ Public Service Corp   
☐ Partnership ☐ Corporation ☐ Nonprofit 

PROSPECTIVE CONTRACTOR CONTACT INFORMATION 
Provide contact information to be used for bid solicitation related matters.   

Contact Person:  Title:  

Phone:  Alternate Phone:  

Email:  

CONFIRMATION OF REDACTED COPY 

☐ YES, a redacted copy of submission documents is enclosed. 
☐ NO, a redacted copy of submission documents is not enclosed.  I understand a full copy of non-redacted submission 

documents will be released if requested.   

Note: If a redacted copy of the submission documents is not provided with Prospective Contractor’s response packet, 
and neither box is checked, a copy of the non-redacted documents, with the exception of financial data (other than 
pricing), will be released in response to any request made under the Arkansas Freedom of Information Act 
(FOIA).  See Bid Solicitation for additional information. 

 

ILLEGAL IMMIGRANT CONFIRMATION 

By signing and submitting a response to this Bid Solicitation, a Prospective Contractor agrees and certifies that they do 
not employ or contract with illegal immigrants.  If selected, the Prospective Contractor certifies that they will not 
employ or contract with illegal immigrants during the aggregate term of a contract.   
 

ISRAEL BOYCOTT RESTRICTION CONFIRMATION 

By checking the box below, a Prospective Contractor agrees and certifies that they do not boycott Israel, and if selected, 
will not boycott Israel during the aggregate term of the contract.  

☐ Prospective Contractor does not and will not boycott Israel.   
 

An official authorized to bind the Prospective Contractor to a resultant contract shall sign below.   

The signature below signifies agreement that any exception that conflicts with a Requirement of this Bid Solicitation will 
cause the Prospective Contractor’s proposal to be disqualified. 

Authorized Signature:     Title:   
   

Printed/Typed Name:     Date:   
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DELIVERABLES 
 
Prospective Contractors must complete a list of included deliverables based on the official bid price sheet.  
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EO POLICY 
Act 2157 of 2005 of the Arkansas Regular Legislative Session requires that any business or person bidding, 
responding to a request for proposal or qualifications, or negotiating a contract with the state for professional or 
consultant services, submit their most current equal opportunity policy (EO Policy). 
 
Although contractors are encouraged to have a viable equal opportunity policy, a written response stating the 
contractor does not have such an EO Policy will be considered that contractor’s response and will be 
acceptable in complying with the requirements of Act 2157. 
 
Submitting the EO Policy is a one-time requirement.  The UCA Procurement Department will maintain a file of 
policies or written responses received from bidders. 
 
Effective August 2005, this is a mandatory requirement when submitting an offer as described above. 
 
Should you have any questions regarding this requirement, please contact my office by calling (501) 450-3173. 
 
Sincerely, 

 
Cassandra McCuien-Smith, CPPO CPPB 
Director of Procurement 
 
To be completed by business or person submitting response: (check appropriate box) 
 
___________________      EO Policy Attached 
 
___________________      EO Policy previously submitted to UCA Procurement Office 
 
___________________      EO Policy is not available from business/person (must provide a written response) 
 
Company Name Or Individual: __________________________________________________ 
 
Title: ___________________________ Date:  __________________________ 
 
Signature: _________________________________________________ 
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--- 

CONTRACT AND GRANT DISCLOSURE AND CERTIFICATION FORM 
Failure to complete all of the following information may result in a delay in obtaining a contract, lease, purchase agreement, or grant award with any Arkansas State Agency. 
SUBCONTRACTOR: 

Yes No 
SUBCONTRACTOR NAME:  

 
 

TAXPAYER ID NAME: 
 IS THIS FOR: 

Goods? Services? Bot  ? 
YOUR LAST NAME: 

 
FIRST NAME: 

 
M.I.: 

ADDRESS: 
    

CITY: 
 

STATE: ZIP CODE: COUNTRY: 

AS A CONDITION OF OBTAINING, EXTENDING, AMENDING, OR RENEWING A CONTRACT, LEASE, PURCHASE AGREEMENT, 
OR GRANT AWARD WITH ANY ARKANSAS STATE AGENCY, THE FOLLOWING INFORMATION MUST BE DISCLOSED: 

 
 
 

Indicate below if: you, your spouse or the brother, sister, parent, or child of you or your spouse is a current or former: member of the General Assembly, Constitutional Officer, State Board or Commission 
Member, or State Employee: 

 
Position Held 

Mark (√) Name of Position of Job Held 
[senator, representative, name of 

board/ commission, data entry, etc.] 

For How Long? What is the person(s) name and how are they related to you? 
[i.e., Jane Q. Public, spouse, John Q. Public, Jr., child, etc.] 

Current Former From 
MM/YY 

To 
MM/YY Person’s Name(s) Relation 

General Assembly        

Constitutional Officer        

State Board or Commission 
Member 

       

State Employee        

 None of the above applies 
 

 
Indicate below if any of the following persons, current or former, hold any position of control or hold any ownership interest of 10% or greater in the entity: member of the General Assembly, Constitutional 
Officer, State Board or Commission Member, State Employee, or the spouse, brother, sister, parent, or child of a member of the General Assembly, Constitutional Officer, State Board or Commission 
Member, or State Employee. Position of control means the power to direct the purchasing policies or influence the management of the entity. 

 
Position Held 

Mark (√) Name of Position of Job Held 
[senator, representative, name of 

board/commission, data entry, etc.] 

For How Long? What is the person(s) name and what is his/her % of ownership interest and/or 
what is his/her position of control? 

Current Former From 
MM/YY 

To 
MM/YY Person’s Name(s) Ownership Position of 

Interest (%) Control 

General Assembly        

Constitutional Officer        

State Board or Commission 
Member 

       

State Employee    
 

  

 None of the above applies 

F O R I N D I V I D U A L S * 

F O R A N E N T I T Y ( B U S I N E S S ) * 



 Solicitation No.  RFP-UCA-27-015 
 

18 | P a g e  
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Contract and Grant Disclosure and Certification Form 
 

 
Failure to make any disclosure required by Governor’s Executive Order 98-04, or any violation of any rule, regulation, or policy adopted pursuant to 
that Order, shall be a material breach of the terms of this contract. Any contractor, whether an individual or entity, who fails to make the required 
disclosure or who violates any rule, regulation, or policy shall be subject to all legal remedies available to the agency. 

 
As an additional condition of obtaining, extending, amending, or renewing a contract with a state agency I agree as follows: 
1. Prior to entering into any agreement with any subcontractor, prior or subsequent to the contract date, I will require the subcontractor to complete a 

CONTRACT AND GRANT DISCLOSURE AND CERTIFICATION FORM. Subcontractor shall mean any person or entity with whom I enter an agreement 
whereby I assign or otherwise delegate to the person or entity, for consideration, all, or any part, of the performance required of me under the terms 
of my contract with the state agency. 

 
2. I will include the following language as a part of any agreement with a subcontractor: 

Failure to make any disclosure required by Governor’s Executive Order 98-04, or any violation of any rule, regulation, or policy adopted 
pursuant to that Order, shall be a material breach of the terms of this subcontract. The party who fails to make the required disclosure or who 
violates any rule, regulation, or policy shall be subject to all legal remedies available to the contractor. 

3. No later than ten (10) days after entering into any agreement with a subcontractor, whether prior or subsequent to the contract date, I will mail a 
copy of the CONTRACT AND GRANT DISCLOSURE AND CERTIFICATION FORM completed by the subcontractor and a statement containing the dollar 
amount of the subcontract to the state agency. 

 
 

Agency use only 
Agency Agency Agency Contact Contract 
Number  Name  Contact Person Phone No.  or Grant No.  

I certify under penalty of perjury, to the best of my knowledge and belief, all of the above information is true and correct and 
that I agree to the subcontractor disclosure conditions stated herein. 

Signature  Title  Date   

Vendor Contact Person Title Phone No.  
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Enterprise Resource Planning (ERP) System  
Review, Analysis and Assessment Project   

Consultant 
Official Price Sheet 

 
 
 
Vendor Name: _______________________________________________ 
 
Address:  ___________________________________________________ 
 
City: ______________________ State: _______ Zip: ________ Phone: _____________ 
 
Fax: _______________________ Email: ______________________________________ 
 
Signature of Authorized Official: _____________________________________________ 
 
 
NOTE:   
1.  The University of Central Arkansas will not be obligated to pay any cost not identified on the 
Official Bid Price Sheet. 
2.  Any cost not identified by the bidder but subsequently incurred to achieve successful operation of 
the equipment will be borne by the bidder. 
3.  All services to be performed and materials to be produced under the contract will be accomplished 
in consultation with and under the direction of the University.  All procedures developed and products 
provided under the contract will be subject to final approval by the University.  All records and data 
pertaining to the contract will remain the property of the University.   
4.  The 30 possible points to be awarded will be based on the Flat Fix Fee.  The hourly fee will be 
used in case additional work is necessary on an hourly basis. 
  
 

Hourly Cost     $  (this line must be filled out) 
(For informational purposes only) 
 
 
Flat Fixed Fee $  (this line must be filled out) 
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