
UCA School of Nursing – Application Cover Letter 

Applicant Guidelines: Cover Letter Criteria 

Your cover letter is a critical component of your application. It is your opportunity to introduce 

yourself to the admissions committee, articulate your motivations, and demonstrate your 

alignment with our program’s mission and values. Please adhere to the following criteria: 

Format and Length: 

• The letter must be limited to one single-spaced page. 
• Use a professional font (e.g., Times New Roman, Calibri, Arial) in a 10-12 point size. 
• Address the letter specifically to the "Graduate Nursing Admissions Committee"  
• Include your full contact information. 

 
IMPORTANT: Failure to follow application cover letter guidelines will result in your application 
being disqualified. 

 
Content and Focus: Your letter must address the following three core areas: 

1. Professional Goals and Motivation 

• Why this specialty? Clearly articulate why you are pursuing this specific advanced 

nursing track (MSN Family Nurse Practitioner, MSN Nurse Educator, Post-Master’s DNP). 

• Why now? Explain your readiness for graduate-level study at this point in your career. 

• What are your goals? Describe your short-term and long-term career goals and how this 

specific degree will help you achieve them. 

2. Relevant Experience and Skills 

• This is not a summary of your resume. Instead, select 1-2 key experiences (clinical, 

leadership, research, or significant life experiences) and analyze them. 

• How did these experiences prepare you for the rigor of graduate education and the 

challenges of an advanced nursing role? 

• Highlight specific skills you possess that are essential for success, such as clinical 

judgment, leadership, communication, resilience, or cultural competency. 

3. Program Fit ("Why Us?") 

• Demonstrate that you have thoroughly researched our program. 

• Be specific. Why is our program the right choice for you?  

4. Professionalism and Communication 

• Your writing is a reflection of your ability to communicate professionally, a key skill for 

graduate nurses. 

• The letter must be free of grammatical errors, spelling mistakes, and typos. 

• The tone should be confident, mature, and professional. 
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Internal Admissions Rubric: Cover Letter Scoring 

Applicant Name: _____________________________ Reviewer: _____________________________ 

Track Applied For: _________________________ 

Scoring Scale: 

• 4 = Exemplary: Exceeds expectations; demonstrates exceptional insight and fit. 

• 3 = Proficient: Clearly meets all expectations for the category. 

• 2 = Developing: Meets some expectations but is vague, generic, or lacks depth. 

• 1 = Deficient: Fails to address the category or does so in a substandard way. 

 

Category 4: Exemplary 3: Proficient 2: Developing 1: Deficient Score 

1. Clarity of 

Purpose & Goals 

Articulates a 
compelling, specific, 
and realistic vision 
for their advanced 
nursing career. 
Clearly links past, 
present, and future. 

States clear career 
goals and 
motivation for the 
specific specialty. 

Goals are vague (e.g., 
"I want to help 
people") or 
disconnected from 
the chosen specialty. 

Fails to state any 
clear motivation or 
career goals. 

/4 

2. Program Fit & 

Alignment 

Demonstrates deep 
research. Specifically 
names faculty, 
research, or mission-
driven initiatives. 
Makes a powerful 
case for mutual fit. 

Mentions the 
program's 
reputation or 
specific track, 
showing good 
alignment. 

Generic letter; could 
be sent to any 
program. Lacks 
specific reasons for 
applying here. 

No attempt to 
connect personal 
goals with the 
specific program. 

/4 

3. Analysis of 

Experience & 

Skills 

Analyzes (does not 
just list) 1-2 key 
experiences, drawing 

Describes relevant 
experiences and 
skills and connects 

Lists experiences 
from the resume with 
minimal analysis or 

Fails to mention 
relevant experience 

/4 
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Category 4: Exemplary 3: Proficient 2: Developing 1: Deficient Score 

insightful 
connections to the 
demands of the 
program and role. 

them to 
program/role 
requirements. 

connection to 
graduate study. 

or connect it to the 
application. 

4. 

Professionalism 

& Writing 

Writing is engaging, 
persuasive, and 
flawless (no errors). 
Tone is mature and 
highly professional. 
Follows all 
formatting 
guidelines. 

Writing is clear, 
concise, and 
professional. May 
have 1-2 minor 
typos/errors. 
Follows formatting 
guidelines. 

Writing is 
understandable but 
contains several 
errors (grammar, 
spelling) that are 
distracting. Tone may 
be too casual. 

Writing is 
unprofessional, 
difficult to read, or 
contains significant 
errors. Fails to follow 
format (e.g., >1 
page). 

/4 

5. Overall 

Impression & 

Potential 

"Top Pile" 
Exceptional 
candidate. 
Demonstrates 
maturity, resilience, 
and high potential 
for success and 
leadership in the 
field. 

"Strong Admit" 
Solid candidate 
who meets all 
criteria and 
demonstrates 
strong potential. 

"Borderline" Raises 
some concerns about 
readiness, 
motivation, or fit. 

"Deny" Does not 
demonstrate the 
qualities needed for 
the program. 

/4 

Final Score & Comments:    Total Score: _______ ** / 20** 

Reviewer Comments (Strengths, Weaknesses, Red Flags): 

_____________________________________________________________________________________________________ 

 

Recommendation: ☐ Admit (High Priority)  ☐ Admit ☐ Waitlist ☐ Deny 


