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Ch.7.11l. Reporting to the Vice President for Student Services and Institutional Diversity

Chapter 3

IILA. Recruiting Policies

[11.C.2. Honors College Faculty

Honors College faculty may hold the tenurable academic rank of assistant professor, associate professor,
or professor. Non-tenure- track faculty may be appomted and advanced to the ranks of lecturer I lecturer II
and senior lecturer. ;

The procedures for advancement, promotion, and tenure for the honors college faculty will be the same as
those procedures for other faculty. The responsibilities of a department chair will be fulfilled by the dean;
the role of the college-level committee will be assumed by the Honors Council, excluding the dean (in the
case a member of the Honors Council does not hold tenure, a tenured faculty member alternate will be
appointed by the appropriate academic dean.); and the responsibilities of the college dean will be assumed
by the Associate Provost, as designated by the Provost.

IV.A. Tenured/Tenure Track Ranks — Continuing Faculty

The ranks of assistant professor, associate professor or professor are limited to tenured or tenure-track
faculty with a terminal degree or other degree considered acceptable for a tenure-track appointment by the
appropriate accrediting body. For exceptions, see 3.1V.D.

IV.A.2. Associate Professor

Appointment or promotion to the rank of associate professor-as-wellas-that-of professer, should
represent an implicit prediction on the part of the department, college, and the university that the

individual so appointed will make sound contributions to teaching and learning. It should be made only
after careful investigation of the candidate’s promise in scholarship, teaching, research, leadership, and
learning. A candidate for an associate professorship is expected to have demonstrated excellence in the
lower ranks and should offer evidence that teaching, creative activity, and research have kept abreast of



times in method and subject matter; that a greater degree of maturity has been attained; and that there
has been a retention of interest in competent teaching and research. A comprehension of a significant
portion of the discipline is expected. Furthermore, evidence of productivity and competent scholarship

beyond that completed for the doctoral degree is required.

V.D. Additional Criteria for Promotion: Education and Service Requirements

Promotion to assocrate professor will be awarded srmultaneously with a successful applrcatron for tenure.

to professor a faculty member will have been an assomate professor for at Ieast Six years. Years in service
shall mean years served at UCA with the following exception: If an individual joining the university has had
successful faculty or post-doctoral experience at another regionally accredited college or university, the
university may count a specified number of those years toward promotion. Evidence of such successful
professional performance will be submitted and evaluated at the time of employment and credit to be
awarded must be indicated in the initial letter of appointment.

V.E. Application of Criteria in Tenure Decisions

The combined, linked tenure and promotion decision has special significance for both the faculty member
and the university. For the university, granting tenure and promotion to the next academic rank involves not
only an evaluation of past performance but an evaluation of potential for continued growth. Moreover, the
granting of tenure and promotion means the acceptance of a new member into the university’s permanent
scholarly community. The tenure and promotion decision, therefore, must involve consideration of a faculty
members abrlrty to work effectrvely |n and contnbute significantly to, the department and the unrversrty

VI.B.2. The Candidate- Application

The procedure for tenure and/or promotion is initiated in every case by the candidate. It is the responsibility
of every faculty member to be aware of the university, college, and departmental policies and procedures,
and of the faculty member’s own status regarding tenure and/or promotion. The candidate is responsible
for preparing the initial application and ensuring that all relevant materials are included. The application
form is located on the provost’'s website. The application should include documentation that the candidate
has met all eligibility requirements for tenure and/or promotion, as outlined in this Faculty Handbook. The
candidate will submit the tenure and/or promotion application to the department tenure and promotion
committee by September 1. The departmental committee has a responsibility to determine whether the
candidate has included all necessary and relevant materials. Once a candidate’s application has been
submitted to the departmental committee, nothing may be added to or removed from the application, except
upon direct request from the relevant reviewing body and with the consent of the candidate.

VI.C. Departmental Level Review

The major share of the responsibility for evaluating a candidate falls on the departmental committees and
the department chair. They must determine not only present qualifications for tenure and/or promotion, but
also potential for future development. The evaluation must be more than a cursory review of the candidate’s
activities in teaching, research, and service. It must be a thorough assessment of the quality of these
activities, supported by substantial evidence provided by the candidate. The departmental committee and
chair may request that the candidate secure any additional evidence deemed necessary. The responsibility



of judgment is given to the professionals at the department level because of their familiarity with the
candidate and the qualifications necessary for their particular discipline.

VI.C.1. The Department Tenure and Promotion Committee

For each candidate for tenure and/or promotion, the committee will determine a positive or negative
recommendation by a simple majority vote, and shall explam the rat|onale for this recommendat|on in a
sepaltate letter to the department chalr

VI.C.2. The Department Chair

The department chair will make an independent reV|ew of each cand|date s ﬂle —malengﬁeeemmendanen

Each candidate for tenure and/or promotion will receive a positive or negative recommendation. The chair
shall explain the rationale for this recommendation in a separate-letter—TFhisletter that shall be transmitted

to the college tenure and promotlon commlttee Eaeh—eanehda%e—feweme&en—wll—reeewe—a—pesﬁwe—m

The chair will provide written notification to the candidate of the chair's recommendation{s} and will also
meet with any candidate who has received a negative recommendation from the departmental committee
or the department chair. The candidate may, at this point, withdraw the application; if not withdrawn, the file
will be submitted to the college committee. In any case in which the department chair is a candidate for
tenure and/or-andferpromotion, the file will be forwarded directly from the departmental committee to the
college committee. If, however, the department chair is not recommended by the departmental committee
for-either tenure and/or-e+ promotion, the chair of the departmental committee will notify the department
chair so that the candidate may have the option of withdrawing the application.

VI.D.1. The College Tenure and Promotion Committee

The purpose of the commlttee |s to evaluate each file and make an mdependent recommendatlon to the
college dean A

The committee’s chief responsibilities are to evaluate the candidate’s qualifications for tenure and/or
promotion, check the file for consistency with the departmental, college, and university policies and
procedures, and review the completeness of the information presented. For each candidate for tenure
and/or promotion, the committee will determine a positive or negative recommendation by a simple majority
vote. The committee shall explam the rat|onale for this recommendatlon ina sepalcateuletter to the college




VI.D.2. The College Dean

The college dean will make an independent review of each candidate’s file. The dean’s perspective should,
of necessity, be broader than that of the department chair. In addition to and exclusive of the candidate’s
individual qualifications and performance, the dean must consider compelling programmatic needs and the
stated mission and goals of the college.

Each candidate for tenure and/or promotion will receive a positive or negative recommendation. The dean
shall explarn the ratronale for thrs recommendatron ina separate Ietter to the provost Eaeh%anehdate—f-er

The dean will provide written notification to the candidate of the dean’s recommendation and will meet with
any candidate who has received a negative recommendation from the college committee or the college
dean. The candidate may, at this point, withdraw the application.

All files will be forwarded to the provost by January 15.

In any case in which the dean is a candidate for tenure and/or promotion, the file will be forwarded directly
from the college committee to the provost.

VI.E.1. Provost

The provost will determrne which candrdates will be recommended to the presrdent—makrng—the

reeemmendatrens The determrnatron shaII be that of the provost aIthough the provost may consult wrth the
Council of Deans on any candidate. Recommen

erder: In addition to and exclusive of individual qualifications and performance consrderatron must be given
to significant institutional budgetary concerns and compelling programmatic needs. In cases where
significant institutional budgetary concerns or compelling programmatic needs may limit the number of
faculty from a department to be granted tenure and/or promotion in a given year, the provost will give the
departmental faculty the opportunity to rank its tenure and/or promotion candidates.

VI.E.2. President and Board of Trustees

The president shall receive the report and recommendations of the provost, and when applicable, the
university tenure appeals committee and the university promotion appeals committee. The president makes
the final decision on each applicant and reports all positive decisions to the board. The Board of Trustees
confirms those recommended for tenure and/or promotion by the president. The board does not address
cases in which tenure and/or promotion is denied by the president. The president also provides notification
to each candidate.

Tenure and/or promotion is granted by the Board of Trustees upon the recommendation of the president.
No other person shall have any authority to make any representation concerning tenure and/or promotion
appointment.

VI.F. Special Provision for Honors College Faculty
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VI. F.G:-Tenure and Promotion Appeals

When a candidate receives notification from the provost of a negative recommendation to the president for
tenure and/or promotion, a written appeal may be submitted to the president within seven working days
after receipt of the provost’s notice. Appeals may be made on the following bases:

An appeal from the tenure and/or promotion process will be heard by a university tenure and promotion
appeal committee, which will consist of two members selected at random from each college. The selection
shall be made by the Faculty Senate Executive Committee under the supervision of the provost, from the
college tenure and promotion committees excluding the college of the appellant. The committee will elect
its own chair, who will be non-voting. In the event that there is more than one appeal in a given year, a
separate committee will be formed for each appellant.

The purpose of the committees is not to determine the merits of the candidate’s qualifications for tenure
and/or promotion, but to determine whether any of the four bases for appeal are proven by a preponderance
of the evidence. The committees will file written reports of findings with the president. The operating
procedures of the committee and the administration shall be consistent with those set forth in Chapter 3,
Section XI.

Chapter 5

lll. Faculty Emeritus and Distinguished Faculty Emeritus

The nomination for distinguished emeritus status will be by a written positive recommendation of a majority
of the tenured faculty of the appropriate academic department. The Distinguished Faculty Emeritus
Committee will be responsible for evaluating all applications for distinguished emeritus status and for
preparing a recommendation in each case for submission to the president.

The announcement of distinguished emeritus status will be made at the spring commencement program.
The Distinguished Faculty Emeritus Committee will limit its recommendation to no more than twe three
individuals each year for distinguished emeritus status.

IV. C. Retirement Plans

Public Employees Retirement System

The Arkansas Public Employees Retirement System (APERS) is a defined benefit retirement plan. Five
years of plan participation are required to be vested. (Not open to new employees).

Arkansas Teacher Retirement System

The Arkansas Teacher Retirement System (ATRS) is a defined benefit retirement plan. Five years of plan
participation are required to be vested.

TIAA-CREF



Teachers Insurance & Annuity Associations —Cellege-RetirementEquities-Fund (TIAA-CREF) is a defined

contribution retirement plan available to all benefits eligible employees. UCA contributions vest on a pro-
rated basis for plan participation of less than four years. Service from day 1 through year 2 is 25% vested,
completion of year 2 through year 3 is 50%, completion of year 3 through year 4 is 75%, and service after
4 completed years is 100% vested. Employee contributions are immediately vested to the employee.

Supplemental Retirement Accounts (SRA)

The university, through vendors, offers all employees the opportunity to participate in supplemental
retirement plans. The plans receive no contributions from the university. Employee contributions are made
on a pre-tax basis. For current SRA vendors, contact Human Resources. Current-SRA-vendors-are-HAA-

Benefits-Eligible Retirement (Beard-Policy 516}










IV.E Fee Remission (BeardPelicy 623}
Pursuant to UCA Board Policy 623. Undergraduate-and Graduate Registration Discount




IX.B. Retirement

Deductions are made from the salaries of employees who are members of either the Arkansas Teacher
Retirement System or TIAA-CREF. In either case, the university also makes contributions on behalf of the
faculty member.

Chapter 7

Chapter Seven: University Standing Councils and Committees



The administration, the Faculty Senate, and the Student Government Association (SGA) may each appoint
committees to address issues of special concern to those groups. In the case of administratively appointed
committees, reports and recommendations are made to the administrator responsible for creating the
committee and determining its function. Faculty Senate committees report to that body, which in turn may
make recommendations to the president, the provost, other appropriate administrative officers, or to an
appropriate university standing council or committee. SGA committees report to the SGA. SGA
recommendations are made to the president or the vice president for student services and institutional
diversity.

I.B. Assistance Program for Students with Exceptional Circumstances (APSEC)

(pursuant to UCA Board Policy 710 http://uca.edu/board/700series/ )

I.C.B. Athletic Committee
I.D.€. Diversity Advisory Committee

I.E. B-1.b. Employee Benefits Advisory Committee

To recommend to the budget advisory committee by priority the employee fringe benefits to include in the
next year’s budget.

I.E.2. Employee Benefits Advisory Committee

Membership: Consists of four full-time continuing faculty members and four staff members serving
rotating four-year terms and a chair appointed by the president. Also consists of one part-time faculty
serving a one-year term. The part-time faculty position shall be a non-voting member except on issues
that directly affect the part-time faculty of the University as determined by the chair of the committee. The
associate vice president for human resources and risk management serves as an ex officio member.
Faculty members are appointed by the Faculty Senate. Staff members are appointed by the Staff Senate.

I.F. Distinguished Faculty Emeritus/Emerita Committee

I.G. Faculty Grievance Panel

I.G.3. Faculty Grievance Panel

In the case of an appeal alleging race, age, gender, national origin, or disability discrimination, the chair of
the Diversity Advisory Committee, or their designee, will sit on the council as a hon-voting ex officio member.

I.LH.G. Faculty Handbook Committee

1. Charge: The charge of the Faculty Handbook Committee shall be to (a) review the
Faculty Handbook, (b) accept and consider suggestions for changes, and (c)
recommend any revisions, modifications or amendments in writing to the president
of the Faculty Senate and to the Office of the Provost. The committee shall meet
in the month of September each year, and may meet at such other times as the
provost or chair of the committee may determine. Each member shall be provided
with reasonable advance written notice of the date, time and place of each
meeting, and be provided with drafts of any proposed changes for consideration
at the meeting. Any proposed revisions or amendments to this Faculty Handbook
shall be voted upon by the committee. Such revisions or recommendations shall
be forwarded to the Faculty Senate for its review and recommendations. The
revisions and the advice of the Faculty Senate on such revisions shall then be
forwarded to the president of the university.


http://uca.edu/board/700series/
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Suggestions for the improvement of the Faculty Handbook shall be made in writing
and directed to the Office of the Provost, the chair of the Faculty Handbook
Committee or to the Faculty Senate president.

2. Membership: The committee shall be composed of (i) the provost (or an associate
provost designated by the provost), (ii) the immediate past president of the Faculty
Senate who will serve as chair, and (iii) one tenured faculty member from each
academic college of the university selected by the full-time continuing faculty from
such college, and to serve for a three-year term and (iv) one tenured faculty
member who is not affiliated with any of the university’s academic colleges, to
serve for a three-year term, selected by the full-time continuing unaffiliated faculty
members. The current president of the Faculty Senate, the vice president for
finance and administration, the associate vice president for human resources and
risk management, and the general counsel of the university shall also be members
of the Faculty Handbook Committee, but shall not have a vote.

3. Meetings: weekly during the academic year

4, Reports to: president

Faculty Hearing Committee

Information Technology Advisory Committee
Public Art Committee

Radiation Safety Committee

Sexual Harassment Complaint Committee
Strategic Budget Advisory Committee (SBAC)

Strategic  Planning Committee (SPC) (pursuant to the UCA Strategic Plan
http://uca.edu/about/strategicplan/ as adopted by the UCA Board of Trustees)

Strategic Planning and Resource Council (pursuant to the UCA Strategic Plan
http://uca.edu/about/strategicplan/ as adopted by the UCA Board of Trustees)

Student Success and Retention Council

University Admissions Committee

1. Charge: To review and make recommendations relative to current University of
Central Arkansas admissions guidelines and criteria and to make decisions
regarding admission appeals. The Faculty Senate requests that this committee
provide a written report to the Faculty Senate by January 15 of each year.



2. Membership: The chief of staff or other designee appointed by the president is
chair; an associate provost as designated by the provost; director of admissions;
registrar; one faculty member from each academic college appointed by the
Faculty Senate; one faculty member who teaches exemplary studies students
appointed by the Faculty Senate, one faculty member who teaches transitional
studies students appointed by the Faculty Senate, and one at-large member
appointed by the president. All faculty positions are for three-year staggered terms.

IILA.2.d. Academic Assessment Committee- Responsibilities
Development and implement policies for dissemination of assessment data.
IILA.3.b. Academic Assessment Committee- Membership

One faculty member from each academic college appointed by the respective dean and one faculty member
who is unaffiliated with the academic colleges appointed by the Faculty Senate. Appeintments-are-made
by-therespective-dean-ordirector. Members serve staggered three-year terms. Hitial-appointees-willdraw
for-dength-ofterm-at the first meeting-of- the committee:

I1.B.2.c. Academic Adjustments and Appeals Committee- Membership

One faculty member from each academic college and one unaffiliated faculty member, each appointed by
the Faculty Senate to serve staggered three-year terms.

[1.D.2. Faculty Development Committee- Membership

Membership: The director for the center for teaching excellence serves as permanent chair; one faculty
member from each college chosen by the provost from a list of at least three nominees from each college
provided by the Deans of each academic college Faculty-Senate; one faculty member unaffiliated with the
academic colleges, chosen by the provost from—a-list-of-three-nominees provided-by-the Faculty-Senate;
and two at-large members chosen by the Faculty Senate. All members except the chair serve rotating three-
year terms.

II.E.2. Faculty Salary Review Committee- Membership

Membership: One faculty member from each academic college and one faculty member unaffiliated with
the academic colleges to be appointed by the Faculty Senate to serve three-year terms. A-desighee
representing-the-Office-of the Provest,-designated-by-theProvest-The Provost or their designee wil-to
serve in an ex-officio, non-voting capacity. A representative from the office of institutional research will serve
in an ex-officio, non-voting capacity. The committee chair is elected by the committee.

I1.G.1. Graduate Council- Charge

The Faculty Senate requests that this committee provide a written report to the Faculty Senate by October
1 of each year.

[I.L.2. Library Committee- Membership

Membership: The committee consists of the director of the library, who will serve as chair, one
undergraduate student appointed by the Student Government Association, one graduate student appointed
by the dean of the graduate school, and one tenured faculty member from each academic college and one
tenured faculty member who is not affiliated with any of the academic colleges appointed by the Faculty
Senate to serve staggered three-year terms. The Library Committee will select one of its members to serve
as secretary.

I1.Q.2. Sabbatical Leve Review Committee- Membership



Membership: The associate provost as designated by the provost, two full-time continuing faculty members
elected by each of the academic colleges and one faculty member who is not affiliated with the colleges to
serve staggered three-year terms. Deans and departmental chairs are ineligible to serve, and no more than
one member of a department may serve at a time. Members may not serve successive terms (excluding
the associate provost). The committee selects its own chair annually.

II.R.5. Service-Learning Advisory Committee- Minutes

I1.V.1. Undergraduate Council- Charge

The Faculty Senate requests that this committee provide a written report to the Faculty Senate by October
1 of each year.

ILW.1. University Research Council- Charge

Charge: To review and recommend university funding for research and creative projects proposed by
university faculty and fulfill the functions related to intellectual property and technology transfer outlined in
Board Policy 410 (http://uca.edu/board/files/2010/11/410.pdf). A collateral charge involves cooperation with
the college research committees in nurturing, facilitating, and encouraging the pursuit of research and
creative activities on the part of individual faculty members. Moreover, this council will review any reported
fraud or abuse in research at UCA in accordance with currently established policy.

I.LW.2. University Research Council- Membership

Membership: Chairs of the college research committees and two full-time continuing faculty members at
large, appointed by the Faculty Senate for three-year terms. The dean of the graduate school chairs this
council.

lll. Reporting to the Vice President for Student Services and Institutional Diversity
lll.LA.c. Academic Integrity and Discipline Committee- Charge

To hear cases of academic misconduct and make recommendations jointly to the Provost and Vice
President for Student Services and Institutional Diversity.

llILA.2. Academic Integrity and Discipline Committee- Membership

Membership: Three full-time continuing faculty members appointed by the Faculty Senate for rotating three-
year terms, three students, to include at least one graduate student, appointed by the Student Government
Association president for one-year terms, three university administrators appointed by the Staff Senate

president for rotating three-year terms.—Fhe-chair-is-elected-by-the committee-from-among-the faculty-and
administrative-members: The chair is the faculty member with the longest service on the committee.

I1I.LA.3. Academic Integrity and Discipline Committee- Procedures

3. Procedures: The chair will convene the committee in September to review the responsibilities of the
committee and the procedures outlined in the Student Handbook for appealing academic integrity and
disciplinary decisions. When the committee addresses matters of academic integrity, a superquorum of six
members is required, including at least one member of each group (faculty, administrative, and student). If
the alleged infraction is committed by a graduate student, the graduate student member of the committee
must be present.


http://uca.edu/board/files/2010/11/410.pdf

llI.LA.4. Academic Integrity and Discipline Committee- Meetings

Meetings: an orientation/training meeting in September and on call

I11.A.5.4- Reports to: vice president for student services and institutional diversity
[11.B.2. Student Center Board- Membership

Membership: The director of student life—activities, director of student center, president of Student
Government Association, five full-time continuing faculty members appointed by the Faculty Senate for
rotating three-year terms, and five students appointed by the Student Government Association for one-year
terms. Chair is director of the Student Center..student-activities-

[1I.B.4. Student Center Board- Reports to
Reports to: vice president for student services and institutional diversity

I1.C. Student Grievance Committee

[1l.C.B:2. Student Life Committee- Membership

Membership: The dean of students, the director of diversity and communityminerity-affairs, three faculty
members appointed by the Faculty Senate for rotating three-year terms, two administrative staff members
appointed by the president for alternating two-year terms, and five students named by the Student
Government Association for one-year terms. Director of student activities serves as ex officio member. The
dean of students serves as chair. The committee elects its secretary.

[11.C.B-4. Student Life Committee- Reports to
Reports to: vice president for student services and institutional diversity
IV.C.2. Scholarship Committee- Membership

Membership: Representation from the following offices: Compliance Office (Chair), Academic Affairs,
Admissions, Athletics, Budget and Finance, Financial Aid, UCA Foundation, Institutional Research and
Student Services. In addition, three faculty members appointed by the Faculty Senate will be voting
members of the committee, with staggered three-year term expiration dates.

IV.D. Sustainable Environment and Ecological Design (SEED) Committee

IV.D.2. Sustainable Environment and Ecological Design (SEED) Committee- Membership



Membership: Five full-time continuing faculty members, one of whom will be an environmental sciences
coordinator, appointed by the Faculty Senate; four staff members appointed by the Staff Senate; three
student members appointed by the committee;the-president-of the-university-women; the director of the
physical plant (permanent member). Faculty and staff members will serve three-year rotating terms, and
student members will serve two-year rotating terms. The committee elects its own chair, with the chair from
the previous year organizing and presiding over the election.

IV.E.2. Traffic and Parking Committee- Membership

Membership: Three full-time continuing faculty members appointed by the Faculty Senate for rotating three-
year terms; three staff members appointed by the Staff Senate for rotating three-year terms; three student
members appointed by the Student Government Association to serve one-year terms. The UCA Police
Department and Physical Plant will each appoint a permanent representative. The committee shall elect its
own chair.

IV.F.2. University Safety Committee- Membership

Membership: The occupational safety and health program director or designee, director of student health
services or designee, director of public safety or designee, associate vice president for human resources
and risk management or designee, the university’s general counsel or designee, the director of the physical
plan or designee, one faculty member appointed by the Faculty Senate, two staff members appointed by
the Staff Senate, one student member appointed by the Student Government Association.

VI.A.2. Health and Wellness Advisory Committee- Membership

Membership: The Wellness Coordinator (chair) and Chair of the Employee Benefits Advisory Committee
will be permanent members of the committee. Three full-time continuing faculty members will be appointed
by the Faculty Senate and three staff members will be appointed by the Staff Senate. At least two of these
faculty and two of these staff members should represent a department related to wellness (Exercise
Science, Nutrition, Health Services, Nursing, HPER, etc.). Faculty and staff members will serve staggered

three year terms-{drawing-lotsforthe-initial-term-lengths).



