Instructor’s Name
Semester, year, course number, CRN, days and times, location of class
Instructor’s office hours, office location, and contact information including UCA phone number and UCA email address 
DEPARTMENT GENERIC EMAIL ADDRESS: teaching@uca.edu , else@uca.edu


A. COURSE TITLE: 

B. CATALOG DESCRIPTION:

C. PURPOSE:

D. REQUIRED TEXTS:

List of required textbooks and other course material (anything students would be expected to purchase or have access to)

Courses involved with the iPad initiative should include here statement(s) as follows (also see item F):

This course requires a student-owned iPad, iPad Air, or iPad Pro. You are not required to purchase an iPad through UCA; you can bring your own. What’s most important is that your iPad is able to run the most current operating system. Additional information about iPad purchasing and system requirements is available here: http://uca.edu/education/getyouripad/

E. UCA CORE

If your course is part of the UCA Core, please cut-and-paste the relevant description of the lower-division or upper-division component(s) of the UCA Core into the course syllabus. The graphic to the left of each description is optional. Please pull language from the provided link.

F. CONCEPTUAL FRAMEWORK
[image: ]

The UCA Educator Preparation Programs (EPP) will promote every educator’s sense of professional efficacy. Professional efficacy affects an educator’s sense of responsibility and competence to contribute to the growth and development of all learners.

G.	USE OF TECHNOLOGY (align to ISTE Standards for Educators):

Courses involved with the iPad initiative should include here a statement as follows:

This course is part of the COE Bears EmpowerED Initiative and is designated as a 1:1 iPad course. The iPad has revolutionized access to information with its portability, countless applications, accessibility features, and ease of use. In this course, you will actively engage in learning about pedagogy and educational technology using the iPad. Participants will come away from this course with instructional strategies, ideas, and tools that can be implemented immediately. You can learn more about the Bears EmpowerED Initiative here: https://uca.edu/education/ipad/

H. DIVERSITY (align to UCA COE Diversity Proficiencies):

I. COURSE OBJECTIVES (when applicable align to INTASC/ATS; Aspiring TESS; Arkansas Educator Competencies):

J. COURSE OUTLINE:

K. FIELD EXPERIENCE REQUIREMENTS   (might be N/A):

L. COURSE EVALUATION/ASSIGNMENTS/EXAMINATIONS (with DUE DATES and GRADING POLICIES):

Provide the following:
· Description of all major assignments and examinations with due dates
· Grading policies
· Grading Scale
***
Courses with a key assessment should include here a statement similar to the following:

Key/Core Assessments:  Throughout the program candidates will complete certain assignments known as "key assessments" or “core assessments.”  These assessments are used to demonstrate competencies to UCA and/or to our accrediting agency.  Candidates must score a basic or above on each element of the scoring rubric for each model assessment in order to pass that assessment.  While the score earned on the initial submission is recorded permanently in the grade book, candidates must resubmit any section on which an unsatisfactory was earned. If the appropriate changes are not made by the time grades are due, an X will be posted until the appropriate revisions are made.

M. ATTENDANCE AND DROP POLICY:

In addition to your normal policy, please also add the following language: 
Students who do not attend class or, for fully online courses, actively participate (i.e., logging in, completing required assignments) will be purged from the class roster on the 6th day of class. Students who do not consistently attend class or, for fully online courses, actively participate (i.e., logging in, completing required assignments) will be administratively dropped from the class roster on the 11th day of class.

N.  ADDITIONAL POLICIES:

Severe Weather or Pandemic Response

At the discretion of the faculty member, COE classes may require students to meet face-to-face and/or virtually. For virtual meetings held synchronously, students are required to meet with their video on to fully participate in class. Participation includes video presentations/lecture, class discussion, and class activities. Students who are unable to meet virtually and/or synchronously may be given the opportunity to watch a video of the class session and complete a summary or assignment relative to the class session to meet participation requirements. 


Student Handbook Policy
Students are encouraged to familiarize themselves with all policies listed in the UCA Student Handbook to include the UCA Sexual Harassment Policy and the relevant academic policies. The handbook can be viewed through the UCA web site - http://uca.edu/student/student-handbook/. Language from the handbook is excerpted below.

Academic Integrity
The University of Central Arkansas affirms its commitment to academic integrity and expects all members of the university community to accept shared responsibility for maintaining academic integrity. Students in this course are subject to the provisions of the university’s Academic Integrity Policy, approved by the Board of Trustees as Board Policy No. 709 on February 10, 2010, and published in the Student Handbook. Penalties for academic misconduct in this course may include a failing grade on an assignment, a failing grade in the course, or any other course-related sanction the instructor determines to be appropriate. Continued enrollment in this course affirms a student’s acceptance of this university policy.

Americans with Disabilities Act
The University of Central Arkansas adheres to the requirements of the Americans with Disabilities Act. If you need an accommodation under this Act due to a disability, please contact the Office of Accessibility Resources and Services (OARS), 450-3613.

Student Academic Appeals: Grade Appeals
The College of Education’s Student Academic Grade Appeal Policy offers additional guidelines from that outlined in the University of Central Arkansas Student Handbook. It specifically defines a timeline for the appeal process. A student who wishes to appeal the final grade in a course should follow the guidelines found in the College of Education Student Academic Grade Appeal Policy. This policy is located on “policies” link of the College of Education website. 

Professional and Ethical Conduct Policy
Because the standards of the education profession exceed those addressed in other university or college polices, the COE Professional Education Unit has adopted a Professional and Ethical Conduct Policy to address those professional and ethical behaviors. In essence, this policy states that students must adhere to the prescribed professional and ethical standards of the profession for which they are preparing.  The policy document provides a definition of professional and ethical misconduct, guidelines for reporting misconduct, and an appeal process. It is located on the “policies” link of the College of Education website. 

Title IX Disclosure
If a student discloses an act of sexual harassment, discrimination, assault, or other sexual misconduct to a faculty member (as it relates to “student-on-student” or “employee-on-student”), the faculty member is encouraged to report the act to the Title IX coordinator, deputy coordinator, or employee with the authority to institute corrective measures on behalf of the University. An investigation of a formal complaint of Title IX Sexual Harassment will only be initiated when the Complainant (individual who suffers actual harm from the violation of the Title IX Sexual Harassment Policy) or the Title IX Coordinator signs a complaint. For further information, please visit:  https://uca.edu/titleix/.
*Disclosure of sexual misconduct by a third party who is not a student and/or employee is also encouraged if the misconduct occurs when the third party is a participant in a university-sponsored program, event, or activity.

O. STUDENT EVALUATION

In addition to the requirements listed above, please consider including in your schedule for the semester information about the timing of student evaluations of the course and instructor (“student course experience surveys”). The information to be substituted for each “{insert date}” indicator is included in Student Course Experience Survey Schedules published for each academic year and linked from https://uca.edu/assessment/course-evaluation-information/.
Evaluations (Full Term and 2nd 8-Week, Fall)
Student evaluations of a course and its professor are a crucial element in helping faculty achieve excellence in the classroom and the institution in demonstrating that students are gaining knowledge. Students may evaluate courses they are taking starting on Monday, , through the Sunday after finals week by logging in to myUCA and clicking on the Course Evaluations task.
Evaluations (1st 8-Week, Fall and Spring)
Student evaluations of a course and its professor are a crucial element in helping faculty achieve excellence in the classroom and the institution in demonstrating that students are gaining knowledge. Students may evaluate courses they are taking starting on Monday, , through the Sunday after last day of the half term by logging in to myUCA and clicking on the Course Evaluations task.
Evaluations (IEP, Levels 1, 2, and 3: Fall and Spring)
It is important to evaluate your class and your teacher. UCA greatly values this process so we know students are learning and everyone is doing their job as best they can. Starting on Monday, , log on to myUCA. Click on the Course Evaluations task. Make sure you are evaluating the correct class and correct teacher.
Evaluations (Winter Intersession)
Student evaluations of a course and its professor are a crucial element in helping faculty achieve excellence in the classroom and the institution in demonstrating that students are gaining knowledge. Students may evaluate courses they are taking starting on Friday, , through the Sunday after the last day of the Intersession by logging in to myUCA and clicking on the Course Evaluations task.
Evaluations (May Intersession)
Student evaluations of a course and its professor are a crucial element in helping faculty achieve excellence in the classroom and the institution in demonstrating that students are gaining knowledge. Students may evaluate courses they are taking starting on Monday, , through the Sunday after the last day of the Intersession by logging in to myUCA and clicking on the Course Evaluations task.
Evaluations (Summer I and Summer II)
Student evaluations of a course and its professor are a crucial element in helping faculty achieve excellence in the classroom and the institution in demonstrating that students are gaining knowledge. Students may evaluate courses they are taking starting on Monday, , through the Sunday after the last day of the five-week term by logging in to myUCA and clicking on the Course Evaluations task.
Evaluations (10-Week Summer)
Student evaluations of a course and its professor are a crucial element in helping faculty achieve excellence in the classroom and the institution in demonstrating that students are gaining knowledge. Students may evaluate courses they are taking starting on Monday, , through the Sunday after the last day of the ten-week term by logging in to myUCA and clicking on the Course Evaluations task.
Evaluations (13-Week Summer)
Student evaluations of a course and its professor are a crucial element in helping faculty achieve excellence in the classroom and the institution in demonstrating that students are gaining knowledge. Students may evaluate courses they are taking starting on Monday, , through the Sunday after the last day of the thirteen-week term by logging in to myUCA and clicking on the Course Evaluations task.

P. MASHBURN EMERGENCY PLAN: An Emergency Procedures Summary (EPS) for the building in which this class is held will be discussed during the first week of this course. EPS documents for most buildings on campus are available at http://uca.edu/mysafety/bep/. Every student should be familiar with emergency procedures for any campus building in which he/she spends time for classes or other purposes.

All UCA students taking classes in Mashburn Hall should be familiar with the Mashburn Emergency Plan located at the following link:  https://uca.edu/mysafety/files/2013/06/bep-mashburn-eps.pdf 
(to be discussed in class/lab during the first week of the semester)

Q. BIBLOGRAPHY:
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