Directions for approving

Comp Time Earned

Find the Banner 9 task on my.uca.edu
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Favorites

Log in to see your favorites.

Most Popular

| Blackboard | Self-Service | Email - Students

Access your Blackboard online Edit your personal information, and Access your UCA email account (for
courses E complete tasks specific for students, @cub.uca.edu accounts)
faculty, and staff

® © 6)

| Email - Faculty/Staff | CASHNet | My Schedule

Access your UCA email account (for CASHNET Pay your bill using CASHNet Online

M (@uca.edu accounts) Payment Solution H
"
® o =0

Access your current course schedule

®

| My Housing | Register for Classes | Banner 9
7 g8l Apply to live on campus or view your Reqister for next semester's courses Access UCA's Banner system (on-
curreni housing and dining information HB= ) campus only)
O= ellucian
T2

O] © ®

| Degree Works - Students | Final Grades

.v~

Argos Web Viewer

View degree progress, GPA calculator,
-  and other degree management tools
]

View your final grades for a selected Access Argos in a web browser

semester argos'

~~ ~ ~

Login using your network ID and Password



Directions for approving in Banner

Comp Time Earned

Go to PHADSUM

Make sure Transaction Status: is Pending —Click “Go”

X  @ellucian  Department Payroll Summary PHADSUM 9.3.7 {PF.OD) Bao Bremee  SRELATED  fTo0LS

UserID: JNANCE Proxy For: | |\
Superuser: D Approval of:* | Time Sheet v
COA:*|Z |\ Organization: |501000 |\
Transaction Status: * [Pending [ Year:* (2018
Payroll ID: |SM |\ Payroll No: | 11|...‘\

(et Started: Complete the fields above and click Go. To search by name, press TAB from an D field, enter your search criteria, and then press ENTER.

—— Check the number of hours in the bottom section.

If correct, click on the Approve or Acknowledge box for each time sheet, click Tools aAnd Apply All Actions.

e |If the number of hours are incorrect, click the Return for Correction box, click Tools and Apply All Actions.
Then go back to PHATIME to correct the time sheet.

> Department Payroll Summary PHADSUM 9.3 3 (TEST)

B ~ADD B RETRIEVE & RELATED It ToOLS .

Start Over

User ID: BTONEY Proxy For: Superuser: ' Approval of: Time Sheet CoA: Z Organization: 120000 Office of the Pres\dent

Transaction Status: Approved Year: 2018 Payroll ID: SM Semi-Monthly Payroll No: 19 04/01/2018 to 04/15/2018
~ DEPARTMENT APPROVAL SUMMARY Insert & Delete " Copy . Filter

D Name Position Queue Status Required Action Approve or Acknowledg Return for Correction Cancel Comments Exist Errors Exist

[ Overridden O O O %3] O

> Record 1 of 1

~ DETAILS E= Insert B Delste "m Copy Y. Filter

Eamnings * Earnings Description Shift * Special Rate * Hours Units Labor Override Exists

CTE Comp Time Earned Straight Time 1 0.000000 5.00 1

CTO Comp Time Earned 1.5% 1 0.000000 2.00 (|

Totals 700

Record 1 of 2

n
»

A green pop up box should appear in the top right corner saying that it was successfully saved.




