


Anymeeting 

 https://www.anymeeting.com/ 

 Used for hosting online meetings, video conference, 

webinars, etc 

 Need to have an account so you can defend your 

proposal. 

 

https://www.anymeeting.com/
https://www.anymeeting.com/




You  can signup three different 

ways: 

 

Chose which one suits you best 



• After you create an account you 

will get to this screen. 

• Now you can either start a 

meeting or schedule one. 

• For you proposal defense you 

will need to schedule a meeting 



• I split the meeting outline into four slides. 

• The first field you will see is the title name. 

 



• This is pretty much a self  explanatory screen. 

• Make sure your time zone is correct.  

• UCA is central time so plan accordingly. 
 



Make sure you add 

yourself  to the 

presenter column not 

the attendees. 

 



• These are just some additional options that you can choose to allow or not. 

• After all the information is inputted you can now schedule your meeting. 

 



If  you correctly filled out the form 

you should see your meeting back 

at the home screen. 

 



• At least 15 minutes before your 

meeting you need to go ahead 

and start the meeting. 

• That way you can have 

everything set up and ready to 

go. 

 



• You can use either a telephone or microphone to present. 

• If  you decide on a telephone the number and pass code is located with 

your meeting invite and back on the home page. 

 



• You can use either share your screen or presentation.  

• I choose to share a presentation because I do not need to demo any software. 

• I am not sure how easy it is to share your screen because I have not used this 
function yet. 

 



• Make sure you convert your PowerPoint into a PDF. 

• I had massive problems when trying to upload a PowerPoint. 

• It should only take a few moments for the PDF to upload. 

 



Once your PDF is uploaded you need to highlight it and then hit the open 
presentation button. 

 



• Once your PDF opens you should be ready to present your information. 

• Good luck with your proposal. 

 


