How to Add a UCA Core Rubric to an existing Assignment in Blackboard Learn

Step 1

Step 2

Step 3

Y

A Step-by-Step Guide
Log into Blackboard Learn and import the UCA Core Rubric you will use (see How to Import the UCA Core

Rubrics into Blackboard Learn: A Step-by-Step Guide).

In the left navigation panel, under Control Panel, click Grade Center to expand the Grade Center menu
and then select Full Grade Center. The Full Grade Center panel will open.

In the Full Grade Center panel, click to the right of the assignment you want to assess and select Edit
Column Information from the drop-down menu. The Edit Column panel will open.
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Step 4 Scroll down and click the Add Rubric button. Click Select Rubric. The Select Rubrics window will open.
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Step 5 Select the UCA Core Rubric you wish to use.

Step 6 Click Submit. The window will close and you will return to the Edit Column panel.
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Step 7 You should see the rubric listed under the Add Rubric button. Click Submit. You will return to the Full
Grade Center panel.
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Step 8 Select an assignment submitted by a student (highlighted and marked with 1) and then click 0 to view
the drop-down menu of options. Click the Attempt you wish to assess from the drop-down menu. The
Grade Assignment panel will open.
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Step 10 Click the icon under the rubric name to View Rubric in Window. The Rubric Detail window will open.
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Step 11

For each criteria, select the level of achievement (0 to 4) that best matches the performance of the

student on the activity being assessed (paper, test, etc.). Click the Save button when finished. You will

be returned to the Grade Assignment panel.
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Description: This rubric is used to assess students' progress towards Goal A of the Responsible Living area of the UCA Core. For
each criteria, select the level of achievment (0 to 4) that best matches the performance of the student on the activity being
assessed (paper, test, etc.). If the student did not turn in or complete the activity being assessed, or the student's work viclated
standards of academic integrity (plagiarism, cheating, etc.), do not submit a completed rubric for the student. More information
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Association of American Colleges and Universities (AAC&U) VALUE Rubrics.
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If the point value calculated by the rubric is different from the point value you are assigning to the
student, delete and type the correct point value.

Click Submit.

Click the right directional button (>) after the student’s name to advance to the next submission. Repeat
Steps 9 —13.
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