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INTRODUCTION 
 
 
The main function of the Budget Office at the University of Central Arkansas is to 
prepare the University’s budget for each fiscal year in accordance with the 
President, Board of Trustees, and the State of Arkansas.  The Budget office also 
assists the Vice-Presidents, Deans and Department Managers to understand their 
allocated budget.   
 
The departments are responsible for consistently monitoring and remaining within 
their budgets for the fiscal year.  The departments should review their budgets 
weekly on self-service and native banner to ensure no overages or inappropriate 
expenses have occurred.  All department heads are responsible for reviewing and 
verifying the information on the salary reports which are emailed out semimonthly. 
 
Approvers should not approve an NSF, unless checking the department’s budget to 
confirm a budget transfer has been completed and the funds are available for the 
requisition. 
 
*A user must never allow their login information to be used by another person, nor 
should a user ever use another’s login information. 
 
Should you have a budget question, please feel free to contact us at any time. The 
following is our contact information: 
 
Linda Lentz                   Dot Carden                   Alicia Crow 
Budget Director                      Project Coordinator     Budget Coordinator 
Wingo 306                               Wingo 307                  Wingo 308 
llentz@uca.edu                       dotc@uca.edu                    acrow@uca.edu 
450-5566                                  852-2447                  852-2663 
Fax 450-5168                          Fax 450-5168                            Fax 450-5168 
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Budget Screens in Internet Native Banner (INB) 
1. FGIBAVL is Budget Availability Status  

 Enter your Index. 
 If you want to see your entire budget, enter Account Code 610200. 
 If you want to see only your M&O portion enter Account Code 710100. 
 Click on Next Block by using the Menu or the Icon. 
 This screen will allow you to see the total pool amounts; it will not break it down with all 

of the account codes. 
 You can not drill down on this screen; you must use Self-Service to query documents. 

2. FGIBDST is Organization Budget Status  
 Enter your Index. 
 If you want to see your entire budget, enter Account Code 610200. 
 If you want to see only your M&O portion enter Account Code 710100. 
 Click on Next Block by using the Menu or the Icon. 
 This screen will allow you to see all the account codes that have been used in your Index. 
 This screen is similar to Self-Service, but to drill down you need to click on the desired 

account code, options, transaction detail to view the history.  The center section has a 
scroll bar at the bottom to see all detail.   

 
Pool Accounts  
710100 M&O Pool accounts, which include supplies and services, food, 
professional services, etc. and All Non-Capitalized accounts (Less than $5,000 per item). 
 
710118 Software & License will no longer pool with M&O effective 7-1-2015.  
 
710150 Game Guarantees do not pool with other accounts. 
 
710155 Injury Claims do not pool with other accounts. 
 
710161 Vehicle Insurance and other types of insurance do not pool with other accounts. 
 
710195 Expense Transfer do not pool with other accounts. 
 
716100 Telecommunication and Networking do not pool with other accounts. 
 
717000 Travel Pool accounts do not pool with other accounts. 
 
721100 Library Holdings accounts do not pool with other accounts. 
 
730100 Capital Pool ($5,000 or more per item) do not pool with other accounts.  
 
740100 Utilities Pool accounts do not pool with other accounts. 
 
798100 Contingency Reserve does not pool with any other accounts.  
 
720XXX Fee Waivers do not pool with any other accounts. 
 
75XXXX Scholarships do not pool with any other accounts. 
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