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INTRODUCTION

The main function of the Budget Office at the University of Central Arkansas is to
give assistance to Vice Presidents, Deans and Department Managers to understand
and stay within their allocated budget for the fiscal year. The Budget Office also is
responsible for preparing, maintaining, and monitoring the university’s budgets in
accordance with the President, Board of Trustees, and the State of Arkansas.

Should you have a budget question, please feel free to contact us at any time. The
following is our contact information:

Terri Canino
Budget Director
Wingo 308
teanino(@uca.edu
450-5033

Fax 450-5168

Linda Lentz

Assistant Budget Director
Wingo 307
llentz(@uca.edu

450-5566

Fax 450-5168

Amber Wofford
Budget Accountant
Wingo 306
awolford@uca.edu
852-2663

Fax 450-5168

Sandy Ahne

Sr. Grant Accountant
Wingo 316
sahne@uca.edu
450-3409

Fax 450-5168

Julie Ennis

Grant Accountant
Wingo 317
juliee(@uca.edu
450-5012

Fax 450-5168
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Approve Documents
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@R To create a new query choose a query type and select Create Query. To retrieve an existing query choose a saved query and select
Retrieve Query.

Create a New Query

| Type IBudget Status by Account
k
Retrieve Existing Query Click the Pull-Down Icon to access the list of
saved Query I None < Budget Query Types

Retrieve Query

[ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | View Document | Budget Transfer |
Multiple Line Budget Transfer ]
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4R Tocreate a new query choose a query type and select Create Query, To retrisve an existing query choose a saved guery and select
Retrieve Query.

Create a New Query

Type Budget Status by Account v
| Budnget Status by Account

[ Budget Status by Organizational Hierarchy

' Budget Quick Query

Retrieve Existing Query Three Budget
saved Query Nong v | Querles are

Avalabl

[ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | View Document | Budget Transfer |
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Budget Status by Account

Allows for review of budget information by Account
(Expenditure Code) by Account Index or Organization.

There are four levels of information available in this query:

1. Account Detail

2. Transaction Detail
3. Document Detail
4. Document View



Budget Status by Organizational Hierarchy

Allows for review of budget information by specifying an exact Organization
or summarized by a high level Organizational Grouping.

There are five levels of information available in this query:

U B N

Organizational Hierarchy
Account Type

Account and Transaction Detail
Document Detail

Document View



Budget Quick Query

Allows a static review of budget information by specifying an
Organization.

This query does not provide any detail information other than:
1. Adjusted Budget
2. Year-to-Date Activity
3. Commitments
4. Available Balance



Budget Status by Account
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Type | Budget Status by Account e
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i Budget Quick Query \k
| . _—
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[[] Adopted Budget [#] Year to Date

[[] Budget Adjustment [ | Encumbrances
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[] Accounted Budget [ Avallable Balance
Save Query as:|
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the Query.

| RELEASE: 7.0.0.1

[ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | View Document | Budget Transfer |
Multiple Line Budget Transfer ]

Powered by SUNGard SCT

-

£] Dore
———
+g Slart

™. 5 Internet Explorer v lal Document 1 - Microsof. .

@ Internet
DERERHNE

11



Query Columns

Adopted Budget — the original budget, on July 1, of the account.

Budget Adjustment — the amount of any changes, increase or decrease, that
have been made to the original budget.

Adjusted Budget — the current budgeted amount, after any adjustments have
been applied to the adopted budget.

Temporary Budget — currently unused by CCC.

Accounted Budget — currently unused by CCC.

12



Query Columns

Year to Date — The total of all financial transactions that have used this
account so far this year.

Encumbrances — The total of all requisitions that have been approved
and turned into purchase orders.

Reservations — The total of all requests for financial commitments that have
been made against this amount, but not yet approved. Requisition
amounts appear here.

Commitments - The total of all financial commitments that have been made
against this account, but not yet been finalized. Purchase Order amounts
appear here.

Available Balance — The amount left in the account after Year to Date
transactions, Encumbrances, Reservations, and Commitments have been
subtracted from the Adjusted Budget.

13
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[0 Accounted Budget [7] Available Balance Proceed to the Query Definition
Save Query as: 1 Form by Clicking Continue
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fields as well as the Fiscal Year, Penod, and Chart of Accounts fields, If Grant information is queried, all retrieved information is Grant
Inception to Date. Otherwise, all information retrieved is through the Fiscal Year to Date.
@R To perform a comparison query select a Comparison Fiscal Year and Period in addition to the required Fiscal Year and Period. With this
selection, all details retrieved will be placed next to the corresponding comparison fiscal period.
Fiscal year: 2006 v Fiscal period: |Ell vf
i Comparison Fiscal year: | Nane v Comparison Fiscal period: | None v k
Commitment Type: Al v| e e =
, scal Year and Fiscal Period
[ Chartof Accounts | |y ~ ]
11000 Fiscal Year 2007 - July 1, 2006 thru June 30, 2007
I 21121 | [Location ]
e | Fiscal Periods:
| ]
[ 171100 [ Account Type |71 01 - July 07 - January
S 02 - August 08 - February
Frogram
1001 03 - September 09 - March
] Include Revenue Accounts 04 - October 10 - April
| Save Query as: = 05 - November 11 - May
Bl 06 - December 12 - June
‘ Share Specifying period 12 will give you all activity from July 1
| Submit Query through the end of June.
| = ~
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Inception to Date. Otherwise, all information retnieved is through the Fiscal Year to Date.
@R To perform a comparison query select a Comparison Fiscal Year and Period in addition to the required Fiscal Year and Period. With this
selection, all details retrieved will be placed next to the corresponding comparison fiscal period.
Fiscal year: 2006 v Fiscal period: 13 v
Comparison Fiscal year:  none v Comparison Fiscal period: |None «.«-I
Commitment Type: Al v
|__Chartof Accounts | w
11000 [(Adivity : . Comparison Fiscal Year and
ETET Toeaton 5 Comparison Fiscal Period
(Grant ] _ U] The same type of values are allowed here as with Fiscal
171100 i71 Year and Fiscal Period on the line above.
Program 1001
In future years, this line will allow you to compare
[] Include Revenue Accounts between Fiscal Years.
Save Query as:
o - You can also compare between Fiscal Periods within the
. Share same Fiscal Year.
Submit Query
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Inception to Date. Otherwise, all information retnieved s through the Fiscal Year to Date,

@R To perform a comparison query select a Comparison Fiscal Year and Period in addition to the required Fiscal Year and Period. With this
selection, all details retrieved will be placed next ta the corresponding comparison fiscal period.

FOAPAL information will be displayed from

Fiscal year: 2006 v Fiscal period: 2 the last Query that you ran in Finance Self-
Comparison Fiscal year: pgne v Comparison Fiscal period: | None vj Service.
. v |
Bisislitinsisdith oo 8 : p— If this Is your first Query, this information will
[__chartofAccaunts | 1y | Index | f ! be blank.
(Fund) 11000 |
: = | S = == Always specify Chart of Accounts “C” - it Is
. ° I the chart of accounts code for CC C.
|
[Account | 71100 | 71 | You can specify an Account Index (shorteut) or
G| e = as much Fund/0rganization/Account
(CProgram ] 1001 information as you'’d like.
[J Include Revenue Accounts
Qv By asi - To search and look-up any of these values, see
I the “Code Lookup” section.
[] shared
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fields as well as the Fiscal Year, Penod, and Chart of Accounts fields, If Grant information 1s quened, all retnieved information is Grant
Inception to Date. Otherwise, all information retrnieved 1s through the Fiscal Year to Date.

dR To perform a comparison query select a Comparison Fiscal Year and Period in addition to the required Fiscal Year and Period. With this

) ~
&R For 3 Budget Query to be successful, a user with Fund Organization query access must enter a value in sither the Organization or Grant
|
| salection, all details retrieved will be placed next to the corresponding comparison fiscal period,

[

Fiscal year: Fiscal period: |ﬁvJ

Comparison Fiscal year: Comparison Fiscal period:|none v

Commitment Type: v

[___Chart of Accounts | 5“ = _

11000 A ,

2121 | |

71100 _ | 72 ]

1001 |

] Include Revenue Accounts Click “Submli Query” to see

Results

Save Query as:

[] shared

| Submit Query
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rg g p HeadIng Information
By Account
The FOAPAL
Period Ending Jun 30, 2006 informatlon that you
As of Apr 14, 2006 Spaﬂlﬂed on the ll.llel'}'
Deafinition Form is
Chart of Accounts U Clovis Cormmunity College  Commitment Type All shown here.
Fund 11000 Instruction and General Pragram 1001 Full Time Academic Programs|
Organization 21121 English I Activity All
Account 71100 General Expendables  Location All
Account Type 71 Supplies and Expenses
Query Results
Account Account Title FY06/PD12 FYO6/PD12 Year FYO6/PD12 FY06/PD12 FY06/PD12
Adjusted Budget to Date Reservations Commitments Avallable Balance
71100 General 916.66 0.00 0.00 0.00 916.66
Expendables

Report Total (of all 916.66 0.00 0.00 0.00 916.66
records)
| Download All Ledger Columns ] [ Download Selected Ledger Columns 1

[ Savequeryas )|

[] shared

|%
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| " Report Parameters =
Organization Budget Status Report

Query Results

Chart of Accounts u Clovis Community College  Commitment Type All
Fund 11000 Instruction and General Program 1001 Full Time Academic

in the Query.

| By Account

| The Account

| Period Ending Jun 20, 2006 Tafor ationdos i

As of Apr 14, 2006 Fund/Organization/Acc
ount that was specified

| Qrganization 21121 English 1 Activity All
| Account 71100 General Expendables  Location All
Account Type 71 supplies and Expenses
Query Results
Account Account Title FY06/PD12 FY06/PD12 Year FY06/PD12 FY06/PD12 FY06/PD12
Adjusted Budget to Date Reservations Commitments Available Balance
71100 General 916.66 0.00 0.00 0.00 916,66
Expendables
Report Total (of all 916.66 0.00 0.00 0.00 916.66
records)
| Download All Ledger Columns il Download Selected Ledger Columns 1]
Save Query as |
[] shared
<
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Query Example with Code Lookup

If you can’t remember any of the FOAP
(Fund/Organization/Account/Program) information, you can
perform a code lookup.

Account Indexes have also been supplied that provide shortcuts
to Fund/Org/Program information.

Account Indexes can also be looked up.
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! @R For & Budget Query to be successful, a user with Fund Organization query access must enter a value in either the Organization or Grant
fields as well as the Fiscal Year, Period, and Chart of Accounts fields. If Grant information is quened, all retnieved information is Grant
Inception to Date. Otherwise, all information retnieved s through the Fiscal Year to Date.
@R To perform a companson query select a Companson Fiscal Year and Period in addition to the required Fiscal Year and Perind. With this
selection, all details retmeved will be placed next to the corresponding comparison fiscal penod,
Fiscal year: 2006 v Fiscal period: (12 v|
! comparison Fiscal year: ﬁ}ii{ Comparison Fiscal period: None v | Clicking any of the
Commitment Type: LAl v titled buttons here will
L = allow us to do a Code
Chart of Accounts Index
< ) ] L | Lookup for valid
11000 1 values.
21121 Location | -
— = Account Indexes will be
| [ ] the quickest path to the
71100 | [_AccountType | 71 right choice.
Frogram | 1001 |
[ Include Revenue Accounts
Save Query as: |
] Shared
Submit Query
v
] Done @ Internet
—_—
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«lp For a Budget Query to be successful, a user with Fund Organization query access must enter a value in either Lhe Orgarization or Grant
fields as well as the Fiscal Year, Penod, and Chart of Accounts fields. If Grant information is quened, all retneved information is Grant

Inception to Date, Otherwise, all information retrieved is through the Fiscal Year to Date.
@R To perform a companson query select a Comparison Fiscal Year and Period in addition to the required Fiscal Year and Period. With this

selection, all details retrieved will be placed next to the corresponding companson fiscal period.
Fiscal year: 2006 | Fiscal period: |12 v]
Comparison Fiscal year:lﬁgﬂé;v: Comparison Fiscal period: | None v"
Commitment Type: | Al il
(_chart of Accounts__) [y |
11000
21121
| _ |[(Fund Type
(CAccount 71100 Account Type
i

- "
[] Include Revenue Accounts Click the “Index
button to search for an
SENS (NRTy A Account Index
[] Shared
R b
#£] Done © Internst
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Code Lookup

& Enter cnteria then select Execute Query to obtain a Code Lookup results list. Select Exit without Value to return to the parameter page.

We can search by either the Account

Chart of Accounts U v Index or the Title associated with the
Index Criteria Account Index. A % Is a wildeard.
Title Criteria |Bo% i

Maximum rows to return| 19~

[ Exit without Value

This Pull-Down Menu specifies the
number of matching resuits to display.

| [ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | View Document | Budget Transfer |

b dbimdn | e P sdmnd Tenmmfae 1

£] Done @ Internet
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| Personal Information

‘ Search | [Ga) MENU SITEMAP HELP EXIT

Code Lookup

‘ @R enter cnteria then select Execute Query to obtain a Code Lookup results list. Select Exit without Value to return to the parameter page.

Search for all Account Index Titles
Chart of Accounts u v that begin with the letter “B”

Index Criteria S

This Pull-Down Menu specifies the
number of maiching results to display.
==

| Title Criteria .E_

| Maximum rowstoreturn|1g  «

[ Exit without Value After specifying search eriteria, elick “Execute Query”

[ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | View Document | Budget Transfer |

T P e T PP ey O |

#] Done @ Internet
™ = - .
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£ Native BANNER Start Page

I e LR T —

Code Lookup

@R select a code to return the value to the parameter page or Exit without Value to return without a value. Select Another Query to return to
the Code Lookup page.

[ s Tk Tasis Results of Query - all
Title Index Fund QOrganization Account Program Activity Location : Accountindexes th‘“ begin

Bullding Construction BC 1100021711 1011 with the Letter “B”
Building Renewal & Replacement BRR 9260041951 7201
Bookstore BKST 1161041351 2001 Notice that these indexes
Bullding Repairs BLDG 1100041302 1405 represent a shorteut to
Business and Office Technology BOFT 1100021221 1001 Funds/Organizatlons/
Board of Trustees BOARD 1100010002 1304 Programs
Black Student Union CLBSU 8103081030 5999
Banner Implementation BANNER 92001 51020 7102 To select the Account Index,
Business Administration 1 BUSADI 1100021211 1001 Click on the Account Index
Business Administration 11 BUSADZ 1100021212 1001 (in Blue)
Business Gffice BUSOFF 11000 41102 1311
Business Scholarships BUSSCH 25030 31553 6933

[ Exit without Yalue ]

I Another Guery

“. 5 Internet Explorer - | G} Document] - Microsef. . T DODRPEMEE
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<2 Coda Lookup - Microsoft Internet Explorer

File Edt View Favorites Tools Help

Qe - (] [B] @ JOseacn Slrrevnes @ (-0, W - |LJE B

.E] Mative BANNER Start Page

L T

Code Lookup

dlp select a code to return the value to the parameter page or Exit without Value to return without a value. Select another Query to return to

the Code Lookup page.

Code lookup results

Title
Bulding Construckion
Building Renewal & Replacerment
Bookstore
Bullding Repairs
Business and Office Technology
Board of Trustees
Black Student Union
Banner Implementation
Business Administration |
Business Administration 11
Business Office

| Business scholarships

| Ewit without Value |

oy
a

Index Fund Organization Account Program Activity Location

BC 1100021711
BRR 9260041951
BKST 1161041351
BLOG 1100041302
BOFT 1100021221
BOARD 1100010002
CLBSU B103081030
BANNER 52001 51020
BUSADI 1100021211
BUSADZ 1100
BUSOF 100041102
BUSSCH 25030 31553

1011
7201
2001
1405
1001
1304
9999
7102

1311
6933

For this example, we will
select “BUSOFF” by
cllcking here.

T, 5 Internet Explorer

- | B} Document - Microsof. ..

DEREBEEEE

|
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=2 Budget Queries - Microsoft Internet Explorer E@@
ar

File Edt View Favorites Tools Help

Qo - © - [x] [B] €0 Tsewch lprovornes @ (- L o4 - | B

wsires | 48] htpifhiby. clovis,6du:9020] s TRNG/bwik pYw,P_Budget_Startc LOOKUPiswhy=Eauickview=tadoptedbudget=£ytd=8budgetedi=tencumb=Badisstedbudget=tres v | (3 6o
& Native BANNER Start Page
; -
Personal Information m
Search | MENU SITEMAR HELP EXIT
Fiscal year: I@ Fiscal period: m]
| Comparison Fiscal year: yone v Comparison Fiscal period: [None |
Commitment Type: T ¥ S
[ Chart of Accounts | uT
11000 | |[Activity ]
[__Organization ] 41102 | |( Location ] |
e ——— Glicking the Account Index actually returns the
T ;T] Fund/ 0 rganization/Program that it points to ...
(_Program | [1311 |
[ Include Revenue Accounts
Save Query as:|

shared
i A Click “Submit Query” to run the query

| Submit Query . |

[ Budqet Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documnents | View Document | Budget Transfer | -
£] Done @ Internet
T 7
ve Slart T S intermet Explorer | [0} Document] - Microsof ., DEREEREBEE
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/2 Report A - Microsoft Internet Explorer

File

Edt View Favortes Took Help

(€L ] B @ s Syreeies @) (- L ]

e 48] Weepfirby.clovis,0u:5020jpls TRNG/bwfiepou. P_Roportarviewby=detsibiadoptedbudget=Eyt

Results of Query

adR-Bencunb=gadiustedbudget=onraservo=ontiacctdbudget=ter v 8o

£ Nativa BANNER Start Pags

//

FY06/PD12
Commitments

0.00
0.00
0.00
0.00
0.00
0.00

0.00
B89,500.00

0.00
521.51
0.00

Q.00
20,000.00

55.00

716,096.86
716,096.86
794,536.06

FY06/PD12
Available Balance

2,500.,00

100,00
1,000,00
1,000,00
5,000.00
2,500.00

0.00
( 100,000.00)

0.00

( B11.35)

( 4,500.00)
§,000.00

( 20,000.00)

1,925.00
( 831,016.64)

( 831,016 .64)
( 1,040,650,99)

M
| 2

: 5 Internel Explorer - ﬁ Document] - Microsef...

Query Results i
Account Account Title FY06/PD12 FY06/PD12 Year FY06/PD12
Adjusted Budget to Date Reservations
71100 General Expendables (12,100.00) 106,609.94 606,020.35
71210 Electricity 2,500,00 0.00 0.00
71220 Heating Fuels 100.00 0.00 0.00
71240 Sewer and Garbage 1,000.00 0.00 0.00
71250 Gasoline-Diesel Fuel 1,000.00 0.00 0.00
71410 Book Purchases 5,000.00 0.00 0.00
71440 Audio Visual Ald 2,500.00 0.00 0.00
Purchases
71940 Rent 0.00 0.00 0.00
72100 General Professional 0.00 10,500.00 0.00
Services
72230 Advertising - Magazine 0.00 0.00 0.00
72410 General Printing 0.00 289.84 0.00
73110 Conference Fees 0.00 4,500.00 0.00
73220 In-State Mileage 0.00 ( 5,000.00) 0.00
72310 oOut-of-State Lodging 0.00 0.00 0.00
and Meals
74120 Telecommunications 10,000.00 8,020.00 55.00
Expense
Screen total 10,000,000 124,919.78 606,075.35
Running total 10,000,00 124,919.78 606,075.35
Report Total {of all records) 10,000.00 256,114,13 £84,515 .35
9 m time, click here for the next 15
£

T TEEEEHEE

X m
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2 Report A - Microsoft Internet Explorer

Fle Edt View Favortes Tools Help ar
Q) ook - ] (B @ Oseah Slpraones €20 (- Lol - | JE B
w42 btk ity clovis.edu:9020{pls  TRNG/bwikrpou.P_Reporttviswby=detaladoptedbudaet=tytd=oniibudoetadi=aencumb=tadjustedbudgat=oniireserve =onBacctdbudgat—tcr v Bse
#&] Native BANNER. Start Page
m ; . Wmmﬁwm'wurl'l —ITx Bama!nlllg Llnes ﬂf Results '_ﬂ
organization 41102 Business Office Activity All L
Account All Lacation All
Query Results
Account Account Title FY06/PD12 FY06/PD12 Year FY06/PD12 FYO6/PD12 FY06/PD12 Available
Adjusted Budget to Date Reservations Commitments Balance
| 74130 Copler-Printing 0.00 94.35 0.00 0.00 (94.35)
Expense
75110 Institutional 0.00 58,100.00 0.00 0.00 { 58,100,00)
Equipment
75210 Insututonal Less 0.00 73,000.00 940.00 240.00 ( 73,940.00)
Than 1000
76510 Equipment 0.00 0.00 27,500.00 27,500.00 ( 27,500.00)
76530 Consulting 0.00 0.00 S50,000.00 50,000.00 ( S0,000.00)
Services
Screen total 0.00 131,194.35 78,440.00 78,440.00 ( 209,634.,35)
Rurning total 10,000.00 256,114.13 684,515.35
Report Total (of all records) 10,000,00 256,114.13 684,515.35 794,536.86 ( 1,040,650,99)

| Download All Ledger Columns ] [ Download Selectad Ladger Columns ]

‘ | Save Query as I

[ Shared

(P ——
vy Start . 5 Interner Explorer - | B} bocument1'- Micrasof, . ol sl | B 5]




What to do with Query Results

We have four options for what to do next:

1. Download the results to an Excel Spreadsheet.
2. Save the Query for Future Use.

3. Add Columns to our Query.

4. Drilldown for More Information.
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2] Report A - Microsoft Internet Explorer

File Edt View Favorites Tools Help ;I‘.
em * IE @ {;‘ /;-._:,,‘,,m \-;.‘L.;Fmtus &) G- W~ _.1 ﬁ 3

L | bitpffkarby.clovis.edu:9020/pls{ TRNG/bufkepou.P_ReportA?viewby=detsiliadoptedbudget=bytd=onsbudgetadt =aencumb=badjustedbudget wonreserye=ondacctdbudostter v, B
] Nakive BANNER Start Page

vy A AVVUTITNTIUUCUDTT U T T OCTTeTanrT IU‘JI oarTT AL L USSR -
Organization 41102 Business Office Activity All =
| Accaunt Al Location All
[
Query Results
Account Account Title FY0&/PD12 FY06/PD12 Year FY06/PD12 FY06/PD12 FY06/PD12 Available
Adjusted Budget to Date Reservations Commitments Balance
74130 Copier-Printing 0.00 94.35 0.00 0.00 ( 94.35)
Expense
75110 Institutional 0.00 58,100.00 0.00 0.00 ( 58,100.00)
Equipment
| 75210 Institutional Less 0.00 73,000,00 940.00 240,00 ( 73,240,00)
Than 1000
76510 Equipment 0.00 0.00 27,500.00 27,500,00 ( 27,500.00)
76530 Consulting 0.00 0.00 S0,000.00 50,000.00 ( 50,000,00)
| Services
l Screen total 0.00 131,194,325 78,440.00 78,440.00 ( 209,634.35)
Running total 10,000.00 256,114.13 £84,515.35
Report Total (of all records) 10,000.00 256,114.13 £B4,515.35 794,536.86 { 1,040,650,99)
Click either of these to download the Query Resuits to an Excel
Spreadshest
e
A Download All Ledger Columns 11 Download Selected Ledger Columns ]
{ ]
[] shared

. 5 Internst Explorer ﬂ Document] - icrosof... m D E.} @
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Qo - X B @ 5w Fyrones @) (3T 4l - L)@ B

e | 2] bl by clovis edur9020/pls TRNGIwkipou._ReportArvienby ~detadtadaptedbudget =yt d=onBbudgetadit=tencumb=Aadustedhudget=ongreserve=onfacctdudget-2er v | B Go
£ Native BANNER Start Page
O A AVUUTIT T auaoT T O ROTr ToTarT LTy LAT e N g e |y L T ) S
Organization 41102 Business Office Activity All 2
Account All Location All
Query Results
Account Account Title FY06/PD1 EMIZ FY06/PD12 Available
Adjusted B ents Balance
[ 74130 Copier-Printing Do you want o open or save Lhis file? 0.00 ( 94.35)
‘ Expense
75110 Institutional iﬂj Name: CASOQHSN.csv 0.00 ( 56,100,00)
[ Equipment 2] Type. Microsoft Excel Workshest, 5.70 KB
75210 Institutional Less From  kirby.clovis.edu 340.00 ( 73,340.00)
| Than 1000
76510 Equipment [ open ][ save ][ cancel | 27,500.00 ( 27,500.00)
‘ 76530 Consulting 50,000.00 ( 50,000.00)
Services [¥#] Alwags ask before eparing
| Screen total 78,440,00 ( 209,634.35)
Runming total 1 While fies from the | . some files can potentially
| Report Total (of all records) 1 Niaax oriputer. & SN 0L O O O 794,536.86 (1,040,650.99)

i <Frevious 15 | \ \
Click here to download the resulis to Excel - an Excel Spreadsheet will

| Download All Ledger Columns Al Downld open Inside of Internet Explorer

| Save Query as | ! -

[] Shared

v

$ = = >
3, Start downloading from site: http:/{Kirby. clovis.edu:9020/pls{ TRNGbwfksdid csv7coasmCafunds1 10008 typ=Eprogram=131 1Bgrrt=Borg= @ Internet

:', start . 5 Intemnst Explorer - | G} Documenti'- Microsof ., DB R P E o)
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A http:/ikirby.clovis.edu: 9020/pls/TRI

Click File, then Save As, to save the Excel Spreadshest

V0 L=

L

4] Native BANNER Start Page
A -
- A

1 Organization Budget Status Report

2 |By Account

3 |Penod Ending Jun 30, 2006
|4 |As of Apr 14, 2006

A

| & |Chart of Accounts
7 |Fund

U

8 loréamzalmn 1

3 |Account
10 Program
11 Actmly
12 |Location

| 13 (Commitment Type
14

15

1B [chart
17 v
18u

19 v
2
214
20
2
240
25y
2% |u
27 v
8
2

_ﬁﬁu
w 4 » »\CA9DQXS5N /

All

Click Back to return to Finance Self-Service
Note: If you close this spreadsheet - the Financa Self-Service Session will

et Explorer E]@lg]
ay

aasofmonthomsiast v | B Go

41102 Business Dffice

1311 Busmess Dffice

Fund Type2 Fund Type2 Tille

11 Current Unrestricted Funds
11 Current Unrestricted Funds
11 Currenl Unrastncted Funds
11 Current Unrestncted Funds
11 Current Unrestricted Funds
11 Currenl Linrestncted Funds
11 Current Unrestricted Funds
11 Currenl Unrestncled Funds
11 Current Unrestncted Funds
11 Current Unrestricted Funds
11 Current Unresincted Funds
11 Current Unrestricted Funds
11 Current Unresincted Funds
11 Currenl Unresinicted Funds
11 Correnl Uneestocted Funds

Internet Explorer

Fund Type Fund Type Title

10 Current Unresincled Funds
10 Current Unrestricled Funds
10 Current Unrestncled Funds
10 Current Unrestricled Funds
10 Current Unrestricled Funds
10 Current Unrestricted Funds
10 Current Unrestricted Funds
10 Current Unrestricted Funds
10 Current Unrestncled Funds
10 Current Unrestrcled Funds
10 Current Unrestncled Funds
10 Current Unrestricted Funds
10 Current Unrestncted Funds
10 Current Linrestricted Funds
N Current llr:ns[nr'lnrl Funds

Fund Fund Title

> 5 Internet Explorer

- |} Documentl - Microscs. ..

11000 Instruction and General 41102 Bus
11000 Instruction and General 41102 Bus
11000 Instruction and General 41102 BDus
11000 Instruction and General 41102 Bus
11000 Instruction and General 41102 Bus
11000 Instruction and General 41102 Bus
11000 Instruction and General 41102 Bus-
11000 Instruction and General 41102 Bus
11000 Instruction and General 41102 Bus
11000 Instruction and General 41102 Bus
11000 Instruction and General 41102 Bus
11000 Instruction and General 41102 Bus
11000 Instruction and General 41102 Bus
11000 Instruction and General 41102 Bus
110NN Instructinn anrl Ganaral Ane Fl’uvl"
@ Unknown Zone

alsp be closad.
8B [ ¢ I B i {4 6 [ H =
Clovis Community College
11000 Instruction and General Excel Spreadsheet within

Orgamization Org
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’a Report A - Microsoft Internel Explorer

Fie Edt View Favorites Took  Help o
Qe - @ - (X] B O 7 s Srravores @ 0y Lol v | @ B
< i) hepeifiarby. clovis.du:0020/pls TRNG/bwfkrpvu.P_Budgat_Start7parmpkdm=300448atyphisr =Eparmproto=Bviewby=detalfadoptadh idget=Bacctdbudget=Eytd=or ﬂ =0 = [
£ Native BANNER Start Page
71440 Audio Visual ald 2,500.00 0.00 0.00 0,00 2,500.00 % 0y
Purchases
71940 Rent 0.00 0.00 0.00 0.00 0.00
72100 General Professional 0.00 10,500.00 0.00 89,500.00 (100,000.00)
Services
72230 Advertising - Magazine 0.00 0.00 0.00 0.00 0.00
72410 General Printing 0.00 289.84 0.00 521.51 { B11.35)
73110 Conferérice Fees 0.00 4,500.00 0.00 0.00 ( 4,500.00)
73220 In-State Mileage 0.00 ( 5,000.00) 0.00 0.00 5,000.00
73310 Out-of-State Lodging 0.00 0.00 0.00 20,000.00 ( 20,000.00)
and Meals
74120 Telecommunications 10,000.00 8,020.00 55.00 85.00 1,925.00
Expense
Screen total 10,000.00 124,919.78 606,075,35 716,096.686 (B831,016.64)
Running total 10,000.00 124,919.78 606,075.35 716,096.86 ( B31,016.64)
Report Total (of all records) 10,000.00 256,114.13 £84,515.35 794,536.686 ( 1,040,650,99)
To save the Query for futurs use, supply a Query name and click the

“Save Query as” button. If you select “Shared” the Query will be made
avallable to all Finance Self-Service Users (not recommended).

[i Download All Ledger Columns HIE Download Select]
[__save Query as ”Businéss Office Expendables| "Z’/”
[ Shared
'
& — : L .
2] pore @ Internet
georg Hajsier

-lr. start *. 5 Internet Explorer - G_i Doctiment 1~ Microsof ..,




= | Report A - Microsoft Internet Explorer

Fie Edt View Faverkes Tools Help

Q- o [ @G 2wt ferwotn @

g
=t -

w -

LE 3

e | 2] Wty covis.ech: S020]pis{ TRNGfbwikapou.P_ReportAvviewby=dek albadsptedbudget=8ytd=onbbudgetadit=bencunb=Gadiustedbudgel=onbaeserveonttempbudgetotac v| B

£ Native BANNER Start Page

download Budget Query data to a Microsoft Excel spreadsh
Compute Additional Columns pull down lists.

Query Business Gffice Expendables (Personal) saved.

Report Parameters

[ By Account
Period Ending Jun 30, 2006

As of Apr 14, 2006

Organization Budget Status Report

Chart of Accounts u Clovis Community College  Commitrment Type All

Notification that Query has been saved.

-~

@R Select a link in the Query Results list to retrieve detail information for the specific item chosen. Select one of the Download options to

elections from the

Fund 11000 Instruction and General Program 1311 Business Office
Qrganization 41102 Business Office Activity All
Account All Location All
Query Results
Account Account Title FY06/PD12 FY06/PD12 Year FYO6/PD12 FY06/PD12 FY06/PD12
[ Adjusted Budget to Date Reservations Commitments Available Balance
71100 General Expendables (12,100.00) 106,609.94 606,020.35
71210 Electricity 2,500.00 0.00 0.00 0.00 2,500.00
71220 Heating Fuels 100,00 0.00 0.00 0.00 100.00
71240 Sewer and Garbage 1,000.00 0.00 0.00 0.00 1,000.00
71250 Gasoline-Diesel Fuel 1,000.00 0.00 0.00 0.00 1,000.00
s i __._-__. — __ S
£] Done @ Internet

;l start 7. 5 Internet Explorer « | B} Document] - Microsef. ..

T DEREBBER
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<3 Report A - Microsoft Internet Explorer

File Edt Wiew Favorices Tools Help
i, v 1 A. . % [ o
Qo+ @ - [x] B @ 7 seweh Fprovores @ (3- L i~ JEH B
s 2] btp by, covis.edusS020jpls TRNGIbwhiapvP_Budget_Start?parmpidm=30044tatyphier=5p fewby=detaitadoptedbudgat=tuacctdbudget =2y tdmonab foetadp= v | B co
£ Native BANNER Start Page
IS0 ULI=UT=5LALE LUU'.;,‘FI [[¥} L r U.ou uuug U UL, OIr |‘ dU.UUU,UU] -~
and Meals 2
74120 Telecommunications 10,000.00 8,020.00 55.00 55.00 1,925.00
Expense
Screen total 10,000.00 124,919.78 606,075,358 716,096.06 ( B831,016.64)
Running total 10,000.00 124,919.78 606,075.35 716,096.86 ( 831,016.64)
Report Total (of all records) 10,000,00 256,114,13 684,515.35 794,536,686 (1,040,650.99)
“Next 15> | Columns to be added are defined here. Use the

Pull-Downs to select the fields for the calculation.
The calculation shown here is the most likely
| Cownload All Ledger Columns ¥ Download Selected Ledger Coly column that would be added. It computes the Year-
to-Date expenses as a percent of the Adjusted
Budget.

|
|__Save Queryas | |pusiness Office Expendables

[] shared

Compute Additional Calumns for the query

Column 1 Operator Column 2 Display After Column New Column
o ; i v Description
FY06/PD12 Year to Date v percent of ¥ |FYO5/PD12 Adjusted Budget v |FY06/PD12 Avalable Balance VHPurcEnt Expended

| Perfarm Computation ]N
| e

| Click here to add the calculated column to the Query. J

Ve Start L 5 Internat Explorer « | &} Document - Microsof... il 7] B
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A Report A - Microsoft Internet Explorer

Fle Edt Yiew Favortes Tools Help ax
Qe - X] [B] @ 0 sewen Sprootes @ (G-, a4 - ) E B
| €] By clovis e 020jp{TRNGbufiapou. P _Repartarviendy =dataltadoptedbudget=tiytd-onbbudgetadt~8enuntz=8adustecburigotmonreserveonbtempbudget-sac | B 5o
© ] Native EANKER Start Pags
Query Results ~
Account Account Title FY06/PD12 FY06/PD12  FY06/PD12 FY06/PD12 FY06/PD12 Percent
gd,(ijl.;s::d Year to Date Reservations Commitments  Available Balance |[Expended
u
71100 General Expendables (12,100,00) 106,609.94 606,020.35 ( 861.07)
71210 Electricity 2,500.00 0.00 0.00 0.00 2,500,001 0,00
71220 Heating Fuels 100.00 0.00 0.00 0.00 100.00 2.00
71240 Sewer and Garbage 1,000.00 0.00 0.00 0.00 1,000.00 0.00
71250 Gasoline-Diesel Fuel 1,000.00 0.00 0.00 0.00 1,000.001 0.00
71410 Book Purchases 5,000.00 0.00 0.00 0.00 5,000.00 0,00
71440 Audio Visual Aid 2,500.00 0.00 0.00 0.00 2,500.00 0.00
Purchases
71940 Rent 0.00 0,00 0,00 0.00 Q.00 0.00
72100 General Professional 0.00 10,500.00 0.00 6§9,500.00 ( 100,000,00) 0.00
Services
72230 Advertising - Magazine 0.00 0.00 0.00 0.00 0.008 0.00
72410 General Printing Q.00 289.84 0.00 521.51 ( 811.35) 0.00
73110 Conference Fees 0.00 4,500.00 0.00 0.00 ( 4,500.,00 0.00
| 73220 In-State Mileage Q.00 ( 5,000.00) 0.00 0.00 5,000.00 0.00
| 73310 Out-of-State Lodaing .00 0.00 0.00 20,000.00 ( 20,000.00) 0.00
[ and Meals
| 74120 Telecommunications 10,000.00 B,020.00 55.00 55.00 1,925.004 B80.20
Expense
Screen total 10,000.00 124,919.78 606,075.35 716,096.86 ( 831,016.84) 1,249.20
| Running total 10,000.00 124,919.78 606,075.35 716,096.86 ( B31,016.64) 1,249.20
Report Total (of all records) 10,000.00 256,114.13 684,515.35 794,536.86 ( 1,040,650.99) 2,561.14
jaa
P Query Results with new column added. I"” y

©% 5 Internet Explorer - B} Documentt - Merosof... (Wil =l BEEE
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=z Report A - Microsoft Internet Explorer

Fie

Qo

Edt V¥iew Favorkes Tools Help

%] (@] #n )0 sewch Sormores @ 3L o - @B

#2200 | 18] Wty clovis.exus9020]pls TRNG/bwikapou,P_RoporkA?viowhy =detatadoptedbudget =tytd=onbbudgetsdi=bencumb=gadistedbudget=onfrsserve=ontéempbudgetaga: v 1>

4] Native BANNER Start Page ) — . There Is more information
Organization 41102 Business Office Activity Al available behind these items.
Account All Location All
Query Results
Account Account Title FY06/PD12 FY06/PD12 Year FY06/P012 /PD12 FY06/PD12
Adjusted Budget to Date Reservations Jommitments Available Balance
| 71100 General Expendables (12,100.00) 106.609.94 606,020.35 ]
71210 Electricity 2,500.00 0.00 0.00 0.00 2,500.00
| 71220 Heating Fuels 100.00 0.00 0.00 0.00 100,00
I 71240 Ssewer and Garbage 1,000.00 0.00 0.00 0.00 1,000.00
| 71250 Gasoline-Diesel Fuel 1,000.00 0.00 0.00 0.00 1,000.00
71410 Book Purchases 5,000.00 0.00 0.00 0.00 5,000.00
71440 audio Visual Ald 2,500.00 0.00 0.00 0.00 2,500.00
Purchases
71940 Rent 0.00 0.00 0.00 0.00 0.00
| 72100 General Professional 0.00 10,500.00 0.00 89,500.00 { 100,000.00)
' Services
72230 Advertising - Manazine 0.00 0.00 0.00 0.00 0.00
72410 General Frinting 0.00 289.B4 0.00 521.51 { B11.35)
73110 Conference Fees 0.00 4,500.00 0.00 0.00 ( 4,500.00)
73220 In-State Mileage 0.00 ( 5,000.00) 0.00 0.00 5,000.00
73310 Out-of-State Lodging 0.00 0.00 0.00 20,000.00 ( 20,000.00)
and Meals
74120 Telecommunications 10,000.00 8,020.00 55.00 55.00 1,525.00
Expense
Screen total 10,000.00 124,919.78 606,075.35 716,096.86 ( 831,016.64)
Running total 10,000.00 124,919.78 £06,075.35 716,096.86 ( 831,016.64)
Report Total (of all records) 10,000.00 256,114.13 £84,515.35 794,536.06 ( 1,040,650,99)

<

| %

(1

18] hitpifitby.clovis.du: 9020/pis [TRNGIAIKDXU.P_ReporE?coas=CBdund=110008programm=131 [Binckev—aatyp=tftyp=torgn=411028acty=és
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3 Report A - Micresoft Internet Explorer
Fie Edt View Favortes Tools Help

Qe - %] (@) €0 DOsewar Slpraores € - L o# - L S
Ao | 48] bitpsffiirby clovis. edui9n20jpks TRNG bwfkepou,P_ReportAtviewby =detaléadoptedbudget=—tytd=onabudgetady b=tadjustedbudget=onbueserve=onblempbudget =t v | £ Go
@mmmaﬁm g Click here to see the detail for
| Organization 41102 Business Office Activity Al Year-to-Date Expenses in the -
‘ AL All Location Al General Expendables Account
| Query Results .
Account Account Title FY06/PD12 FY06/PD12 Year FY0Q6/P) FY06/PD12 FY06/PD12
Adjusted Budget to Date ons Commitments Available Balance
71100 General Expendables ( 12,100.00) : 606,020.35
71210 Electricity 2,500.00 0.00 0.00 0.00 2,500,00
71220 Heating Fuels 100,00 0.00 0.00 0.00 100.00
71240 Sewer and Garbage 1,000.00 0.00 0.00 0.00 1,000.00
71250 Gasoline-Diesel Fuel 1,000.00 0.00 0.00 0.00 1,000.00
71410 Book Purchases £,000.00 0.00 0.00 0.00 S,000.00
71440 Audio Visual Ald 2,500.00 0.00 0.00 0.00 2,500.00
Purchases
| 713940 Rent 0.00 0.00 0.00 0.00 0.00
72100 General Professional 0.00 10,500.00 0.00 89,500.00 { 100,000.00)
Services
72230 Advertising - Magazine 0.00 0.00 0.00 0.00 0.00
72410 General Pinting 0.00 289.B4 0.00 521.51 ( B11.35)
73110 Conference Fees 0.00 4,500.00 0.00 0,00 ( 4,500.00)
72220 In-State Mileage 0.00 ( 5,000.00) 0.00 0.00 5,000.00
73310 oOut-of-State Lodging 0.00 0.00 0.00 20,000.00 ( 20,000.00)
and Meals
74120 Telecommunications 10,000.00 8,020.00 55.00 55.00 1,925.00
Expense
Screen total 10,000.00 124,919.78 E£0E,075,35 716,096.86 ( 831,016.64)
Running total 10,000.00 124,919./8 &606,075.35 716,096.86 ( 831,016.64)
| Report Total (of all records) 10,000.00 256,114.13 684,515,35 794,536.86 ( 1,040,650.99)
& 4
¢ %
&) http:ffKirby.clovis. &du:9020/plsTRNG/bwFkipxu,P_ReportE7coas=Cefund=110008program=13118increv=8atyp=ftypm=aorgn=+11028actv=ts @ Inernet
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3 ReporlE - Microsoft Internet Explorer E'@@
ir

JEd 3

Fie Edt View

Qi -

Favorites  Tools  Help

%] (&) G seach g Favories %) (v . L

@l

< |] htpsfhaby. clovs.ech: 3020/pis/ TRNG/bwfipsu.P_ReportE?coas=Ctifund=110008program=131 1 inckev=atyp=bityp=gorgn=41 1026acty=tsefnumber=gacct=71 1008grme=t: | B Go

] Native BANNER, Start Page

| Report Parameters
Organization Budget Status Detail Report
Summary Year to Date Transaction Report
Period Ending Jun 30, 2006
As of Apr 14, 2006
Chart of Accounts: U Clavis Community College  Commitment Type: All

| Fund: 11000 Instruction and General Prograrm;
Organization: 41102 Business Dffice Activity: All
| Account: 71100 General Expendables  Location:
| Document List
| Transaction Date Activity Datf Document Eode Vendor/Transaction Description Amount
‘ Sep 27, 2005 Sep 27, 200% 10000077 correct bookstore charge
| Sep 15, 2005 Sep 15, 200% 10000066 pencils
Nov 10, 2005 Nov 10, 200% 10000161 Office Center
Nov 10, 2005 Nov 10, 200% 10000158 The Print Shop
| Nov 10, 2005 Nov 10, 200% 10000150 The Print Shop
| Nov 10, 2005 Mov 10, 200% 10000158 The Print Shop
Mov 10, 2005 Nov 10, 200% 10000152 Lason Information Management
Nov 10, 2005 Nov 10, 200% 10000131 The Print Shop
| Nov 10, 2005 Nov 10, 200% 10000121 The Print Shop
Nav 09, 2005 Noy 09, 200% 10000122 Thompson Learning
Noy 09, 2005 Nov 09, 200% 10000122 Thompson Learning
Nov 09, 2005 Nov 09, 200% 10000121 Lason Information Management
Nov 09, 2005 Nov 09, 200% 10000118 Thormpson Learning
Qct 13, 2005 Oct 13, 2009 100000681 Norm's Own World

Report Total (of all records).

&l oone

T, 5 Intemnet Explarer - ‘E’ Document ] - Microsof..
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Ve Start

1211 Business Office

( 18.00)JE16
500.00JE15
50.00 INEI
200.00 INEI

( 200.00)1CEl
300.00 INEI
2,000.00 INEI
100,00 INET

( 100.00) ICEI
2,173.50 INEI
10,00 INET
100,000.00 INEI
1,004 44 INEI
500,00 INN
106,609.94

These are the Documents that
comprise the total Year-to-Date
activity for the Account.

Click the Document Code to see the

transaction detail.

Rule Class Code

s

Total of all Year-to-Date
Expenses
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<2 ReportE - Microsoft Internet Explorer g@]@
i
ar

File Edt View Favorites Tools Help
re
O ok - ¢ #-LJE 8
e | 8] htkgsf by, clovi.eu:9020/pls/ TRNGIbwFlapxL.P_ReportEPcoas=Chfunde=1 1000kprogram=1 31 1inckrey=Batyp=bftyp=bor =41 1026acty=BrefnurberBacct=71 1008grmt=te v| B o
/] Notive BANNER Start Page

iii Lgf ?:\ /.-"Scnr:h \_:l(.'Fawrtes & -

Report Parameters
Organization Budget Status Detail Report
Summary Year to Date Transaction Report
Period Ending Jun 30, 2006
As of Apr 14, 2006
Chart of Accounts: U Clovis Community College  Commitment Type: All

Click here to see the transaction
detalls of Document J0000077

Fund: 11000 Instruction and General Prograrm: 1311 Business Office
Organization: 41102 Business Office Activity: All

Account: 71100 General Expendables  Location; All

Document List

Transaction Date Activity Date Document Code Transaction Description Amount  Rule Class Code

Sep 27, 2005 Sep 27, 2005 J0000077 correct baokstore charge ( 18.00)JE16
| Sep 15, 2005 Sep 15, 2005 JO0000&Es penclls S00.001E15
Nov 10, 2005 Nov 10, 2005 10000161 Office Cenrer 50.00 INEL
Nov 10, 2005 Mov 10, 2005 10000158 The Print Shop 200.00 INE!
Moy 10, 2005 Moy 10, 2005 0000158 The Print Shop { 200.00) ICEl
Nov 10, 2005 Noy 10, 2005 10000158 The Print shop 300.00INEIL
| Nov 10, 2005 MNov 10, 2005 10000152 Lason Information Management 2,000.00 INE]
| Nov 10, 2005 Nov 10, 2005 10000131 The Print Shop 100,00 INEI
Nov 10, 2005 Moy 10, 2005 10000131 The Print Shop ( 100.00)1CEl
Moy 09, 2005 Moy 09, 2005 10000122 Thompson Learning 2,173.50 INEI
Nov 09, 2005 Nov 09, 2005 10000122 Thompson Learning 10,00 INEI
Nov 09, 2005 Nov 09, 2005 [0000121 Lason Information Management 100,000.00 INEI
Nov 09, 2005 Nov 09, 2005 10000118 Thompson Learning 1,094 44 INE]
Oct 13, 2005 Oct 13, 2005 10000081 Norm's Own World 500.00 INNI
. Report Total (of all records): 106,609,94
|
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File Edt ‘iew Favorites Tools Help

Qe - X B @ Pswer eroens @ (500 # - L) E B

sutvess [ 2] https kb ciovis.edui9020fpls TRNG/bwikspxu.P_Reportrefmumber=300000778skiprows=0ddatem27-Sep 20058f code=03btype = 208subo—0BLrowid = AMAHMRAREAAAKYLE v | By 6o

£] Native BANNER Start Page

SUNGARD UNIFIEDDIGITALCAMPUS
SCT - HIGHER EDUCATION

| Personal Information Click here to see the Document
I Detail.
| search : ap  HELP  EXIT

Select Dacument

Detail Transacti

Document Type: Journal Documen itment Type: All

Document Code: JO000077 Description: correck bookstore charge

Transaction Date: 27-Sep-2005

Accounting Information

Chart of Accounts Fund Organization Account Program Activity Location Amount Rule Class Code

Y 8151081510 71100 9999 18.00JE16

u 1100041102 71100 1311 ( 18.00)J)E18
| i

[] Shared

The accounting detall Is shown here. The
$18.00 expense Is helng moved to 81510
.
[ Another query ] e
— . - =l b b

Elowe ® Internst

;-‘ siart 7. 5 Intermnet Explorer - |} Document! - Microsof.. " EBEH BEEE

2 Report X - Microsoft Internet Explorer EEX
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<3 View Document - Microsoft Internet Explorer. M@E}
File Edt WView Favorkes Tools Help Ay
Qe - %] @) € Dsewch foravors @ (S-5 - L B
s | 8] it iy, lovis.edu;9020]pls/ TRNG/bwfkvdoc.P_ViewDocaction=Display-+ Veigiobal_docm300000778subme=ehngnum=asp_actg=yesedsp_text=printablewiew_docmvier. | Y Go

4] Native BANNER Start Page
SCT  HICGHEHK EDUCATION ~

[ Personal Information
Search | |(Ga) MEMLSITE MAP  HELP  EXIT
i Header information showing date,
. time, and User ID of person postin
- View Document transaction. i

Journal Voucher Header
Journal Sub# Status Trans date Activity date User ID Doc Total
10000077 Posted Sep 27, 2005 Sep 27, 2005 TRAINOT 36.00

Document Text:

Journal Voucher Accounting

Seq# Description BudPd Curr Doc Ref Accr Bank Deposit
. COAFYPdRucl Index Fund Orgn Acct Prog Actv Locn Proj Total D/CNSFOvrNSFStatus
1 correct bookstore charge 2z
U 06 03 JE1IE AGCCBOBIS10B1S10 71100 9999 18.00 D N
2 correct bookstore charge 4
U 08 03 JE16 BUSOFF 1100041102 71100 1311 18.00 C N
Total of displayed sequences: 36.00

[ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | \iew Document | Budget Transfer |
Multiple Line Budget Transfer ]

RELEASE: 7.1 Powered by SUNGard SCT
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2 View Document - Microsoft Internet Explorer

File Edt View Favorikes Tools Help 2w

ap
Que- o (MR G Pwen Soroens @ (30 L - E B

] Native BANNER Start Page

m_
| Personal Information

Search | | (Go) MENU SITEMAP HELP EXIT

! View Document
i

Journal Voucher Header The complete accounting J
Journal  Sub# Status Trans date Activity date User ID Doc Total information for the transaction
JOoooo77 Posted Sep 27, 2005 Sep 27, 2005 TRAINO7 36.00
Document Text: ’/,’5//,/”/”7-”’/
Journal Voucher Accounting
Seq# Description BudPd Curr Doc Ref Accr Bank Deposit
COAFYPdRucl Index Fund Orgn Acct Prog Actv Locn Proj Total D/CNSFOvr NSFStatus
1 correct bookstore charge 22
U 06 03 JEL6 AGCCEOB15108151071100 9999 18.00 D N
2 correct bockstore charge 22
) 06 03 JElE BUSOFF 1100041102 71100 1311 18.00 < M
Total of displayed sequences: 36.00

[ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | View Document | Budget Transfer |
Multiple Line Budget Transfer ]

| '
| RELEASE: 7.1 Powered by SunGard SCT

v

&) © Internet
L+ " 5 Internet Explorer  ~ | S} Document1 = Mirosof, . DO EEEMEE
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Budget Status by
Organizational
Hierarchy
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2] Budget Queries - Microsoft Inlernet Explorer

Fle Edt View Favorkes Tooks Help - v
>y 3 P i &

& ot - M & @ Pewd Jorome @ @3- W -LJE B

“ovess | ] beapikeby clovis.edu:020/pls/ TRNG/bwflipvu.p_Budget Start? - v B«

“1 ] Native BANNER Start Page

SUNGARD' ("&j@l UNIFIEDDIGITALCAMPUS

SCT « HIGHER EDUCATION

l
| Personal Information m

Search | —|[sa) MENU SITE MAP HELP  EXIT

4R To create a new query choose 3 query type and select Create Query. To retrieve an existing query choose a saved query and select
Retrieve Query.

Create a New Query
Type | Budget Status by Account v

v, (1) Select Budget Status by 0rganizational Hierarchy
:::::Leugf;st'ﬂg ey - i by highlighting in blue and left-clicking once.
o (2) Click the “Create Query” button.

Retrieve Query

[ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | View Document | Budget Transfer |
Multiple Line Budget Transfer ]

RELEASE: 7.0.0,1 Powered by SunGard SCT
s @ Internet
f ;l‘. start * 5 Intemet Explorer - | E§ Document] - Microsof .. DEEREREE M E S 2 =| 47
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=Y Budget Queries - Microsoft Internet Explorer

Fle Edt View Favortes Tools Help
& oct - %] [B] @) Oseach rrmons @ 3+, ul - | JE B
e ] itps ey clovis.eckr 90201l TRNGIbwapw._Budget_StartTparmpidn=a004aatyphier=viewby=detaliucknew=F ALSEBconplete=Create+Quenytparmprotos | EJ 6o
£ Native BANNER Start Page
. %
SUNGARD UNIFIEDDIGITALCAMPUS
SCT - HIGHER EDUCGATION
Personal Information
search | = MENU SITEMAP HELR EXIT
Select the Operating Ledger Data columns to display on the report. List of Columns Available to be shown by the Query.
Lefi-click once on an empty box to add to the query
[] Adopted Budget Year to Date or Left-click once on a checked bhox to remove from
[J] Budget Adjustment [] Encumbrances the Query.
] Adjusted Budget  [4] Reservations
[] Temporary Budget [+ Commitments
[] Accounted Budget [~] Available Balance
Save Query as:| I '
] Shared
| Continue I
| . -
[ [ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | View Document | Budget Transfer |
[ Multiple Line Budget Transfer ]
| RELEASE: 7.0.0.1 Poweredby SUnGard SCT
£lowe T @ Intemet
;", starl = 5 Internet Explorar + | ] Document1 - Microsef, ., . EEEEEMEE LY 48

48



Query Columns

Adopted Budget — the original budget, on July 1, of the account.

Budget Adjustment — the amount of any changes, increase or decrease, that
have been made to the original budget.

Adjusted Budget — the current budgeted amount, after any adjustments have
been applied to the adopted budget.

Temporary Budget — currently unused by CCC.

Accounted Budget — currently unused by CCC.

49



Query Columns

Year to Date — The total of all financial transactions that have used this
account so far this year.

Encumbrances — The total of all requisitions that have been approved
and turned into purchase orders.

Reservations — The total of all requests for financial commitments that have
been made against this amount, but not vet approved. Requisition
amounts appear here.

Commitments - The total of all financial commitments that have been made
against this account, but not yet been finalized. Purchase Order amounts
appear here.

Available Balance — The amount left in the account after Year to Date
transactions, Encumbrances, Reservations, and Commitments have been
subtracted from the Adjusted Budget.

50



3 Budget Queries - Microsoft Internet Explorer,

Fle Edt View Favorkes Tools Help ar
Qo - X B @ JDsewch Slerovomes @) (3.5 A - L) B
fswes |4 http://rby. clovis,edu:902010ls/TRNG/bwhkapvu.P_Budget_Start?parmpidm=30044atyphier=Eviewby=detaificuickview=FAL SEBcomplete=Creat e+ QueryBparoroto= B
{1+ Z] Native BANNER Start Page
2. ~
SUNGARD UNIFIEDDIGITALCAMPUS
SCT - HIGHER EDUCATION
Personal Information ETTTTE
| ! informetion SR
| search | (Ga) MENU SITEMAP HELP EXIT
Select the Operating Ledger Data columns ta display on the report, The Columns selected on this Query will answer a
vast majority of questions that you may have about
[] Adopted Budget [+] Year to Date your Budget.
[] Budget Adjustment [ ] Encumbrances
Adjusted Budget  [¢] Reservations
| [[] Temporary Budget Commitments
[] Accounted Budget Available Balance Proceed to the Query Definition
Save Query as: Form by Clicking Continue
[] Shared
| [ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | View Document | Budget Transfer |
| Multiple Line Budget Transfer ]
RELEASE: 7.0.0.1
| i ) ) Powered by SUNGard SCT )
#] Dane @ Internet
vy Slart " 5 Internet Explorer | (3] Document - Microsof. .. " DEEREEREENE 51
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2 Budget Queries - Microsoft Internet Explorer

Fle Edt View Favorikes Tools Help

Q ok - =] @] € O s Foroores @) 13- - LJE B

4] Native BANNER Start Page
- A
R For a Budget Query to be succassful, a user with Fund Organization query access must enter 3 value in either the Organization or Grant
fields as well as the Fiscal Year, Period, and Chart of Accounts fields, If Grant information is queriad, all retneved information is Grant
Inception to Date. Otherwise, all information retrieved is through the Fiscal Year to Date,
| @R To perform a comparison query select a Comparison Fiscal Year and Period in addition to the required Fiscal Year and Periad. With this
I selection, all details retrieved will be placed next to the corresponding comparison fiscal period.
Fiscal year: 12006 v Fiscal period: 01 v]
Comparison Fiscal year: | None v/ Comparison Fiscal period: | Nore k
Commitment Type: LAl v‘ Sty T
soldh "} = 8 ear an cal Perio
[ Chartof Accaunts | |y
l11000 [Actity | Fiscal Year 2007 - July 1, 2006 thru June 30, 2007
| CQrganization l 21121 [ Location | [
' ' Fiscal Periods:
| | Crndtvee )
71100 o 01 - July 07 - January
| Program | [1001 02 - August 08 - February
g | 03 - September 09 - March
[ Include Revenue Accounts 04 - October 10 - April
Save Query as: 05 - November 11 - May
— ' 06 - December 12 - June
| [ Shared Specifying period 12 will give you all activity from July 1
. through the end of June.
£] oone i R i @ Internet
iy stan- ~. 5 Internet Explorer - | '} Document! - Ficrosaf, 1, OB ® BEE %5 O mi & 52
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<A Budget Queries - Microsoft Internet Explorer,

Fie Edt Wiew Favortes Tools Help [
@ vase - ®] B @ s Slrreens @ (- L o# - LJE B

s | €] Rk jhirby.chovis.ecku: 9020/l  TRNGfbwFkepvu._Budget_Start?pormpidm=3004H4gatyphicr=geiowby=det st 0=8YTD=ontAdstedBudget=onaReservemond v|Be

#] Native BANNER, Start Page
o = Pl
@R For s Budget Query to be successful, a user with Fund Organization query access must enter a valug in sither the Orgamization or Grant
fislds as well as the Fiscal Year, Period, and Chart of Accounts fields. If Grant information 15 queried, all retneved information is Grant
Inception to Date, Otherwise, all information retrieved is through the Fiscal Year to Date.
@l To perform a comparison query select a Comparison Fiscal Year and Period in addition to the required Fiscal Year and Period. With this
selection, all details retrieved will be placed next to the comesponding comparison fiscal period.
| Fiscal year: ;g_ﬂE,_ v Fiscal period:
Comparison Fiscal year: | Npne v| Comparison Fiscal period: | yone vI
Commitment Type: L all v|
[_ChartofAccounts | |y ]
| 11000 [Actvity ‘ B Comparison Fiscal Year and
| 21121 l— Comparison Flscal Period
—
[Grant] . (Fund Type ) | The same type of values are allowed here as with Fiscal
. 71100 [__Account Type 71 | | Year and Fiscal Perlod on the line above.
Program '1001
In future years, this line will allow you to compare
] Include Revenue Accounts between Fiscal Years.
Save Query as: = Fr—
—— e You can also compare between Fiscal Periods within the
H same Fiscal Year.
Submit Query
v

ejp._—-—-— 8 Internet
e Start ", S Internet Explorer - | ] pocument - Microscf., mE R = (o]
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=3 Budget Queries - Microsoft Internet Explorer

File Edt View Favortes Tools Help
B e - %] [B] @ s Sreenis @ 13- L s - LKL B

e ] htipsirby.clovis,ecus9020]pks TANG/by
4] Native BANNER. Start Page

ar

-~

@R For a Budget Query to be successful, a user with Fund Organization query access must enter a value in either the Orgamzation or Grant
fields as well as the Fiscal Year, Period, and Chart of Accounts lields, If Grant information is queried, all retnieved infarmation is Grant
Inception to Date, Otherwise, all information retrieved is through the Fiscal Year to Date.

@R To perform a comparison query select a Comparison Fiscal Year and Period in addition to the required Fiscal Year and Period. With this
selection, all details retrieved will be placed next to the corresponding comparison fiscal period.

_ ) ) FOAPAL information will be displayed from
Fiscal year: ‘2006 v|  Fiscal period: [HE | the last Query that you ran in Finance Self-
Comparison Fiscal year: None v Comparison Fiscal pBrind:_ﬁ;.;]é v| Service.
c itment Type: Ll v
gmIrtmentives pAY | If this is your first Query, this information will
[ ChartofAccounts | ju | (Index L | be blank.
11000 | [(Acivity ) I i T 4
_ — : — ways specily Chart of Accounts “C” - it is
21121 | ] tﬁ clllmrt of accounts code for CCC.
(FunaTvee |
ST 3 You can specify an Account Index (shorteut) or
—— — as much Fund/0rganization/Account
1001 information as you'd like.
] Include Revenue Accounts
EE— | To search and look-up any of these values, see
e the “Code Lookup” section.
[] Shared
[_submit query ]

N
&) Dcne @ nternm
m - 5 Internet Explorer - | G} pocument1 - picrosof... ZmBER BHEE -




2 Budget Queries - Microsoft Internet Explorer
File Edt Wiew Favorites Tools Help ax

Q- U BREG Poodrone @ 33 - UG B
ces 8] hltps by, clovis.edu:9020]pls/ TRNG/bwikapvu,P_Budget._Stertparmpidm=30044éatyphier=aviewby=detaisparmpr ctomtY T0m=onbAdiustedBudgat=onBReserve=onbCommeme: v 1> )

&) Native BANNER Start Page
[ - _ =

&R For a Budget Query to be successful, a user with Fund Organization query access must enter a valua in either the Organization or Grant
fields as well as the Fiscal Year, Period, and Chart of Accounts fields. If Grant information 15 quened, all retrieved information is Grant
Inception to Date. Otherwise, all information retrieved is through the Fiscal Year to Date.

@R To perform a comparison query select a Comparison Fiscal Year and Period in addition to the required Fiscal Year and Perind. With this
selection, all details retrievad will be placed next to the corresponding comparison fiscal period.

Fiscal year: 2006 ~! Fiscal period: 2 _v—| R h; :ag;:l::;n?.:;z::;knp £

— : =

Comparison Fiscal year: | Nane v Comparison Fiscal period: @

Commitment Type: P all <!

[ Chart of Accounts | U i [

(Fund) npe=—= 1

21121 | [[Locauon ] —

71100 | [CAccountType ] [

1001

O Include Revenue Accounts

Save Query as: e

] shared

|
&) @ Incernet
——

}, slart . 5 Interret Explorer - | B} Dicument! - Microso¥, .. T EHE R 2] ]
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Coda Lookup - Microsoft Internet Explorer

Fiée Edt View Favortes Took Help

£ Native BANNER Start Page

SUNGARD’

S5CT - HIGHER EDUCATION

Personal Information
Search | MENU SITE MAP HELP EXIT

UNIFIEDDIGITALCAMPUS

Code Lookup

R Enter criteria then select Execute Query to obtain a Code Lookup results list. Select Exit without Valug to return to the parameter page.

Search for all Organizations starting with a “4”

Chart of Accounts U v

Organization Criteria 4g| SRy e

Title Criteria p—— - |

Maximum rows to return _In_ v J Just show us the first 10 matches.
=

Click here ta perform the Code Lookup.

|| Exit without Value |

[ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | View Document | Budget Transfer |

LT = P PP e o ol U] ]

&] Done @ Internet

——
vy Start . 5 Internet Explorer - | B} pocumentt - hicrosef. . T HBEBBREEBEE
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Filg Edt View Favorites Tooks Help

22 Code Lookup - Microsoft Internet Explorer r_—”rﬁ—”g'
T Aw
A

Qe - ] @] @ s Srrowns @ 3L o6 - S
Aldess (B hetpijfkirby clovis. edu:9020/pis/T RNGM@N.;,CO&_LW%M_W:FM_&M_&MG-C gari: nas=CEpatt ot 425 8 _v| %o
2] Native BANNER Start Page
Personal Information m o
search | I MENU SITEMAP HELP EXIT
|
Code Lookup
| @R Select a code to return the value to the parameter page or Ewt without Value to return without a value. Select Another Query to return to
the Code Lookup page.
Code lookup results Select 40 to run the query for all Organizations under
Title organization the Vice President for Ad ministration.
| Vice President for Administration 40
Adminiskrative Services 410
Fiscal Services 4110
VP for Administration 41101
Business Office 41102
Purchasing 41102
External Audit 41104
Allowance for Doubtful Accounts 41105
Operations 4120
Adrmimistrative Publications 41201
| Exit without Value J
|
&] hittpifjkirby. dovis,edu: 9020/pis ITRNGfbwhkrpvu.P_Budget _Start?complate=L OOKUPtviewby =8aquick Sadoptedbudget=aytd=abudgetadic © Internst
.J‘ start = 5 Internet Explorer - gDO»:I.ITMI - Microsof ... m B m E,] B E
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3 Budget Queries - Microsoft Internet Explorer
File Edt view Favorites Tools Help

Q& oct - 1] (@] €0 s rrevones €@ - L @i v LB B

Ay ej http:m:ibv.dovis.em:mufnfsrlabmﬂupmy_&:dput_stat?c;{ﬁm-moku*' by=Eauickview=tadoptedbudget =gyt d=gbudgetads v;-‘uw.&,dmﬂm,msv|sq
" 4] Native BANNER Statt Page g
‘ Personal Information 3
search | |[o) MENU SITE MAR HELP EXIT
|
Fiscal year: 2006 ¥ Fiscal period: 12 +
Comparison Fiscal year: pope v Comparison Fiscal period: | nore ;.
Commitment Type: LAl v
[ ChatofAcounts ] U f | Selected Code Lookup value is returned. —I
Fund 11000 [_Activity | o—— s

40  [Location | ' ]
Grant ' ] [ ]

| | Account Type |

1311

[ Include Revenue Accounts

|ED|I

Save Query as:|

Click here to submit query.

[] Shared

Submit Query

[ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | View Document | Budget Transfer |
Midtinle | ine Budaet Transfer 1

— © Invernet
7 ; = : . =
ig Start » 5 Internet Explorer « | T} Document] - Miroscf, ., EEEER
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3 Report A - Microsoft Internel Explorer
Fie Edt WView Favorikes Tools Help

Q) sack -

] &) T ) search Sl ravorees ) (-

-

7
I@Jhgpffhszho_ws_eduﬁufWTM{bwﬂwathat’wmam&ammT‘ protomEoinvby=breal

£ Native BANNER Start Page

BY OFganization
Period Ending Jun 30, 2006
As of Apr 14, 2006

Chart of Accounts U Clovis Community College

commitment Type Al

>

Query Results - summary of all Organizations that roll

Compute Additional Coiurmns for the query

Fund 11000 Instruction and General Program 13 up to 40.
Organization 40 Vice President for Administration Activity All
Account All Location %_';7,-””’
Query Results
organization Organization Title FY06/PD12 Adjusted FY06/PD12 Year to FY06/PD12 Available
Budget Date Balance
40 Vice President for
Administration

410 Administrative Services 10,000.00 256,114.13 ( 1,040,650.99)
40 Rollup 10,000.00 256,114.13 ( 1,040,650,99)
| Download All Ledger Columns i1l B Download Selected Ledger Columns 1
(CSave queryas | ) ]
] Shared

Column 1 Operator Column 2 Display After Column New Column
| Description
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a3 Report A - Microsofi Internet Explorer

O eect -

Fie Edt Wiew Favorkes Tools Help

T - seach 5 ¢ Favorkes 3

R - &

Addres iiéi_hkﬁ.-':}krby.ckms.m:qézufpknammhmu.pm[sm?mmm-amﬁa?t hisrmEparmp

y=breakiiadoptedbudget ~Bucctdbudget=tytdmonabudgetadt= v | B co

4] Native BANNER Start Page

BY OUrganization
Period Ending Jun 30, 2006

As of Apr 14, 2006

Chart of Accounts U Clovis Community College

Fund
Organization
Accounkt

Query Results

Commitment Type All
11000 Instruction and General 1311 Business Qffice

40 Vice President for Administration Activity

FY06/PD12 Adjusted FY06/PD12 Year to

Organization Organization Title

FY06/PD12 Available

40 Vice President for
Adrministration

410 Administrative Services

40 Rollup

( 1,040,650.99)
( 1,040,650.99)

| Download All Ledger Columns

J [ D8Wrme— ———tad Ledger Columns |
-\;“‘-—.

Click here to see all organizations under 410 -

Save Query as

[] shared

Administrative Services.

Cornpute Additional Columns for the query
Golumn 1

Display After Column New Column

il lmvrme tmma o b dacabad Admn

I

- fﬂ Document 1 - Mecrosof,
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A Report A - Microsoft Internet Explorer

File Edt ‘Vew Favorites Tools Help

Q vk - X @] G s oo €0 - L W | E B

fusiess | 2] Wtpifjhiby.clovis.edu:9020/pis/ TRNG/bwikepou.P_ReportA7coas=Cafund=11000prog

] Native BANNER Start Page

,f‘h

1311 &dnckrev=gadoptedbud

Tt

Query Results
Organization Organization Title

410 Administrative Services
4110Fiscal Services
4120 Operations
4130 Plant Maintenance
4135 Auxiliary Services
4140 Internal Services
4145 Public Service

4150 Instruction and General
Benefits

4155 Internal Service Charges
4160 Unrestricted 18G Revenues
4170 Plant - Unallocated

4180 Minor Projects

4190 Major Projects

4195 Renewals and Replacemants
4197 System Revenue Bonds

410 Rollup

FY06/PD12 Adjusted

Budget

budgetadi-Bencub=gadistedbudget=0 ¥ | 3 o

FY06/PD12 Year to

o T——

FY06/PD12 Available
Balance

256,114.13 ( 1,040,650.99)

These 0rganizations roll up into 410 - Administrative
Services. They also contain more detailed information
under them.

Download All Ledger Columns
g

Download Selected Ledger Columns

|

| [ Shared

<
] Done

;.- starl ™. 5 Internet Explorer - | ] Document 1 - Micrasof.,.

256,114.13 ( 1,040,650.99)
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File Edt wview Favortes Tools Help w

O vect - X B @ s lereones @ (2- L wi- | ) B

zivess | 8] Wtpsffty covis,ex:020jpls TRNG bwhiapou P_ReportPcoas=CBfund=110008progra=131 1 inckey=5adoptedbudget=8ytd=onbudgatadi~tiencumb=sadistedbodo -0 v| Bl
£ Native BANNER Start Page
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Query Results
Organization Organization Title FY06/PD12 Adjusted FY06/PD12 Year to FY06/PD12 Available
| Budget Date Balance

| 410 Administrative Services
4110 Eiscal Services 10,000.00 256,114.13 ( 1,040,650.99)
4120 Operations
4130 Plant Malntenance
4135 Alxiliary Services
4140 Internal Services
4145 Public Service

4150 Instruction end General
Benefits

4155 Internal Service Charges
4160 Unrestricted 18G Revenues
4170Plant - Unallocated
4180 Minor Projects
4190 Major Projects
4195 Renewals and Replacements
4197 System Revenue Bonds
410 Rollup 10,000.00 256,114.13 { 1,040,650.99)

Click here to see more detail for 4110 - Fiscal Services.

| Download All Ledger Columns | [ Download Selected Ledger Columns ]

[ shared

|
1€

Pr— —
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<2 Report A - Microsoft Internet Explorer
File Tools  Help A

@m - ﬂ l_g /: ,.'"chh ‘;_igﬁvm 8 &G-S vl g 3

e N —
£1] Mtp;f.r‘klrby.clovls.em:?DZOIplsﬂRNGJb\vlkmu.P_RamtA’magnw1lmruoratn-mll&m“-&adomdndget-&vld-m doetadjt=Bencumb=Radjustedbudget=o v] Go
#] Native BANNER Start Page

- r —
|

Edt View Favorites

Report Pararmmeters
Organization Budget Status Report

By Organization

[ Period Ending Jun 30, 2006
These Organizations roll up into 4110 - Fiscal Services.

As of Apr 14, 2006 They also contaln more detalled information under
them.

Chart of Accounts U Clovis Community College  Commitment Type All
Fund 11000 Instruction and General Program 1311 Busi
Organization 4110 Fiscal Services Activity All
Account All Location All

Query Results
| Organization Organization Title

FY06/PD12 FY06/PD12 Year to FY06/PD12 Available

Date Balance

4110 Fiscal Services
41101 VP for Administration
41102 Business Office
41103 Purchasing
41104 External Audit
41105 allowance for Doubtful
Accounts

4110 Rollup 10,000.00 256,114,13 ( 1,040,650,99)

10,000.00 256,114.13 { 1,040,650.99)

| Download All Ledger Columns T Download Selected Ledger Columns |

‘g Sfﬁﬂn T 5 Internat Explorer - | B} Document 1 - Micrasof, ., T DERPREEDR
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2 Report A - Microsoft Internet Explorer

Fle Edt Wiew Favorkes Tools Help T o
Qe - X] [B] @ Psewen Srreenss @ (30 Lo - L) B

S | 8] httpsfity.clovis.edu:9020jpl TRNG/bwikapou,P_RoportA?coaseCafund=1100050r0gram=131 1 sincrev~Badoptedbudget—Gytd=onBbudgatad=Aencumbtadiustedbodgetnd v | B e
48] Native BANNER Start Page

Lo L -

1>

Report Parameters
Organization Budget Status Report

By Organization

Period Ending Jun 30, 2006
Click here to limit our results to 41102 -

As of Apr 14, 2006 Busliness 0ffice.

Chart of Accounts L Clovis Community College  Commitment Type Al

Fund 11000 Instruction and General Program 1311 Business Q
Organization 4110 Fiscal Services Activity All
Account All Location

Query Results
Organization Organization Title PD12 Adjusted FY06/PD12 Year to FY06/PD12 Available
Budget Date Balance

4110 Fiscal Servi

41101 VP ministration

4110ZBusiness Office 10,000.00 256,114,13 ( 1,040,650.99)

41103 Purchasing

41104 External Audit

41105 allowance for Doubtful

Accounts

4110 Rollup 10,000,00 256,114.13 ( 1,040,650,99)
| Download All Ledger Columns | [ Download Selected Ledger Columns H |

S -
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3 Report A - Microsoft Internet Explorer
File EQt View Favortes Tools Help

Q eact - x] [Z] @) 7 seah Spravores @ (- Lol - ) B

s5res 8] Pty ity clovis,edu:9020fpisf TRNG]bWflupou.P_ReportA?coas=Cafund=1100060r0ram=1311 Binckev~Gadoptecbudget=2ytd=ontudgstad encumb=tadstedbudget=o v | Y Go
] Native BANNER Stert Page

L

| ~
| Report Parameters
| Organization Budget Status Report

:
..g IE

By Organization

Period Ending Jun 30, 2006
Results now limited to the unique

As of Apr 14, 2006 Organization 41102 - Business 0ffice
Chart of Accounts U Clovis Community College  Commitment Type All
Fund 11000 Instruction and General Program 1311 Business Office
Organization 41102 Business Office Activity All
Account All Location All
Query Results
Organization Organization Title FY06/PD12 Adjusted Budget FY06/PD12 Year to Date FY0O6/PD12 Avallable Balance
41102 Business Office 10,000.00 256,114.13 ( 1,040,650.99)
41102 Rollup 10,000.00 256,114.13 ( 1,040,650.99)
r Download All Ledger Columns ] | Download Selected Ledger Columns ]
o
[] Shared

Campute Additional Columns for the query
Column 1 Operator Column 2 Display After Column New Column ~

£]Doe © Internet
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3 Report A - Microsoft Internet Explorer
File Edt View Favorites Teols Help ;

Hy
Onmi- O Bl € Pows o @ 3-3 01 - I B
- | #8] hitp:/flby.clovis. edu:020]pls TRNGbwikepou,P_ReportA?coas=CEfund=110002programe=131 L bincrev=Badoptedbudget=8ytd=ontbudgetad=tencurb=badiistedbodontus v B
&1 Native BANNER Start Page

-
Report Pararneters
Organization Budget Status Report

By Organization

Period Ending Jun 30, 2006
Click here to display Account Information for

As of Apr 14, 2006 41102 - Business 0ffice

i Chart of Accounts U Clovis Community College  Commitment Type All

| Fund 11000 Instruction and General Program
Orgamzation 41102 Business Office Activity
Account All Al
Query Results
Organizatio ization Title FY06/PD12 Adjusted Budget FY06/PD12 Year to Date FY06/PD12 Available Balance

41102 Business Office 10,000.00 256,114.13 ( 1.040,650.93)
41102 Rollup 10,000.00 256,114.13 ( 1,040,650,99)
| Download All Ledger Columns 1 Download Selected Ledger Columns |

| Save Query as | I

] Sshared

Compute Additional Columns for the query

| Column 1 Operator Column 2 Display After Column New Column
|

&) Done _ ) @ Internet
ig Start ) 5 Internet Explorer - | B} Document 1 - Microsaf. ., DR BEE
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<2 Report A - Microsoft Internet Explorer
Fle Edt view Favorites Tools Help I

Q ook - %] B @0 Osewcn Jrrevones @ (3L w - ) B

wildtess E I'lttp:mf.lrhy.dnvls(ed.l:mUIDBITW&@.P_R@WM?:B&{&W-IIEII“,_ | 1311 &inclrey=Gadoptedn Jw't:&ytd‘“wﬂdi'ﬁﬂtmt_*&admmmo y‘l Go
#£] Mative BANNER Start Page

By Account Type

| ¥

Period Ending Jun 30, 2006
As of Apr 14, 2006

| Chart of Accounts U Clovis Commurity College  Commitment Type All

Fund 11000 Instruction and General Program 1311 Business Office Results now summarized by Account
OUrganization 41102 Business Office Activity All (Revenue/Expenditure) Types.
| Account All Location N"j”’
Query Results
Account Type Account Type Title FY06/PD12 Adjusted FY06/PD12 Year to FY06/PD12 Available
Budget Date Balance
50 Revenue 0,00 0.00 Q.00
&0 Compensation Expenses
70 Non-Compensation 10,000.00 256,114.13 (1,040,650.99)
Expenses
BO Transfers
41102 Rollup 10,000.00 256,114.13 ( 1,040,650.99)
l | Download All Ledger Columns 11 Download Selected Ledger Columns 1
Save Query as |
' [] Shared

Campute Additional Columns for the query

-~
< — = — = R — A
&1 Done @ Inkarrat
[ ———— ¥
S Internet Explarer | 5 Document | - Microsof, . T EBERERE E2 18 - 67
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File Edt ‘View Favontes Tooks Help
Qs w . HR G Osewnr Srronm @ 375 u-[JH 3

22+ | ] Wty clovis.edur9020]pls TRNGIbwFiapou.P_Reporth?coas=Cifund=110006910gram=13118incev=Badoptedburget =tytd=onbudetedit =bencumb-sadstedbudget=o v | 3 Go
] Native BANNER Start Page

A Report A - Microsoft Intarnet Explorer E|E|@
>

‘ - By Account Type S

Period Ending Jun 30, 2006

As of Apr 14, 2006

Chart of Accounts U Clovis Community College  Commutment Type All Click here to see more detail pertaining to the
Fund 11000 Instruction and General Program 1311 Business Office expense type

Organization 41102 Business Office Activity All 70 - Non- Compensation Expenses.
Account All Location All

| Query Rasults

Account Type Account Type Title FY06/P FY06/PD12 Year to FY06/PD12 Available
Date Balance

0.00 Q.00 0,00

| SO
B0
70

Revenue
= ation Expenses

Non-Compensation 10,000.00 256,114.13 ( 1,040,650.99)
Expenses

BO Transfers
41102 Follup 10,000.00 256,114.13 ( 1,040,650.99)

I Download All Ledger Columns Il Download Selected Ledger Calumns |

| [savequeryas |

[] Shared

Compute Additional Celumns for the query
> >

<

#&] Done @ Internet
,, start . 5 Internet Explorer - | R Document! - Microse. ., BB EEmE % )5 O ml "
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3 Report A - Microsoft Internet Explorer EI['DT“§|
Fle Edt View Favorkes Tools Help o

(el X B @ s praons @ (30 - ) B

ac s | 8] Ptip by, lovis,ecuiS020)pls TRNG bwtiey P_ReportATcnas=Chfune1 10008 program=131 L incev=adoptedbudget—ytd=onsbudgetodtmcncurmbegadiistedbudgeto v B
&1 Native BANNER Start Page

| ~
Report Parameters =
Organization Budget Status Report

| By Account
I Period Ending Jun 30, 2006
As of Apr 14, 2006 Results now show all expense accounts that are
of type

| Chart of Accounts U Clovis Community College  Cornmitment Type All 70 - Non- Compensation Expenses

Fund 11000 Instruction and General Program 1311 Business Office

Crganization 41102 Business Office Activity Al

Account All Location All

Account Type 74 Internal Charges

Query Results

Account Account Title FY06/PD12 Adjusted Budget FY06/PD12 Year to Date FY06/PD12 Available Balance

74120 Telecornmunications Expense 10,000.00 B8,020.00 1,925.00
74130 Copler-Pnnting Expense 0.00 94.35 (94.35)

Report Total {of all records) 10,000.00 8,114.35 1,830.65

[ Download All Ledger Columns JE Download Selected Ledger Columns El|
| R : i
|
‘ [] Shared
|
i Compute Additional Columns for the auery v
M R . — b
&] ® Internet

vy Stanrt " 5 Internet Explarer - | B} pocument 1 - Microsof... T EER B 5]
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A Report A - Microsoft Internet Explorer

Fle Edt WView Favontes Tooks Help ; g'-
Q back - %] [@) @ Jseach Siprevomes @) (- L Wl - | JEL B
o 8] Netpiffkeby.clovis,eur9020]pk{ TRNG/bwikrpou,P_Report?coaseCefund=110006grogram=131 1inckev~Badoptedbudget=ytd=ondudgatadit=Eencumbmgad, stedoudget=o v | B Go
] Mative BANNER Start Page g
| S 2
Report Parameters 2

Organization Budget Status Report
By Account
Period Ending Jun 30, 2006
As of Apr 14, 2006

Chart of Accounts U Clovis Community College  Commitment Type All

Fund 11000 Instruction and General Program 1311 Business Qffice
Organization 41102 Business Office Activity All
Account All Location All

Account Type 74 Internal Charges

Query Results
. Account Account Title FY06/PD12Z Adjusted Budget FY06/PD12 Year to Date FY06/PD12 Available Balance
| 74120 Telecommunications Expense 10,000.00 8,020.,00 1,925.00

74130 Copier-Printing Expense 0.00 94.35 ( 94.35)
Report Total (of all records) 10,000.00 1,830.65
| Download All Ledger Columns |1 Download Selected Ledger Columns
Save Query as H
[ Savequervas | | Click here to see the transactions
[] Shared that comprise the expenses recorded for 74130 —
Copier-Printing Expenses

Compute Additional Columns for the auery v
< o -
£] @ Internet
e e—— : 70

‘e Start | 5 Internet Explorer - 0§ Doeument1 - Microsof .. . DEOREEBEE
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A ReportE - Microsoft Internet Explorer

Fie Edt View Favortes Tools Help ae
; = oy \ | £ &

ok ~ 1%} (@ & - search SiFavorkes €0 (v o - | JEl B

nddes: | 8] H:u::,fj'lch_'py._dwls.edJ:BOZOIpIsJTRNGMpxu.P_Reth’coas-Cde-IlMprwmnlallmi'e-v-&otyp-ﬂﬁﬁvp-aug'r-ﬂ102&5:1-. arefrumber=gacct=74 1306 v] > =

] Native BANNER Start Page

Personal Information 2

—
search | | (Go) MENU SITEMAP HELP EXIT

Heport Parameters
Organization Budget Status Detail Report Il.t:;:{ ::::;‘:s:zl; ::;::::; ::L:::‘;r::m
Summary Year to Date Transaction Report 74130 - Copler-Printing Expense
Period Ending Jun 30, 2006
As of Apr 14, 2006
Chart of Accounts: U Clovis Community College  Commitment Type: All

Fund: 11000 Instruction and General Program: 1311 Business Offi
Grganization: 41102 Business Office Activity: All
Account: 74130 Copier-Printing Expense Location: All
| Fund Type: All Account Type: 74 Inter]
Document List
Transaction Date Activity Date Document Gode Vendor/Transaction Description Amount Rule Class Code
Sep 28, 2005 Sep 28, 2005 J0000083 Copies for July 94.35JE16
Report Total (of all records): 94.35
Available Budget Balance: ( 94.35)

: | save Query as |i_ . =

R I Y |

] Done @ Internet
., start “. 5Intemet Explorer - | L1 Decumentl - Microsof... THEEREEHNE 5o -
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R ReportE - Microsoft Internet Explorer E}Iﬁ]@
g

Fle Edt View Favorites Tools Help ]
@Back - lﬂ @ ’:‘ ’,-.." Search ‘::‘E’Fawns 8 S w | JE 3
e |8) gl clovis,edu: 9020]pls/ TRNG/bwflepxuP_RepcrtE?coas=Cafund=11000programe=131 18inckey=gatyp=74btyp=orgn=411028acty=trefrunt tacct=741308grmt= v | £ Go

] Native BANNER. Start Page

Personal Information

-~

Search | j MENU SITE MAP HELP  EXIT
Report Parameters | Click here e the de
Organization Budget Status Detail Report transactions ::l::ed und e:a.;llmotﬂl;ll;;s

Summary Year to Date Transaction Report
Period Ending Jun 30, 2006
As of Apr 14, 2006
Chart of Accounts: U Clovis Community College  Commitment Type: All

Fund: 11000 Instruction and General Program: 1311

Organization: 41102 Business Office Activity:

Account: 74130 Copier-Printing Expense Location;

Fund Type: All Account T 74 Internal Charges

Docurnent List
Transaction Date Activity Date Document Vendor/Transaction Description Amount Rule Class Code

Sep 28, 2005 Sep 28, 2005 JO0000B3 Coples for July 94 35 JE16
Report Total (of all records): 94.35

Available Budget Balance: ( 94.35)

_

s - - —
+g Start T 5 Internet Explorer « | B} Document1 - Mirosof... EEERERERE = O] AN L]
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A Report X - Microsoft Internet Explorer @@@
ax
i

Fie Edt view Favorites Tools Help
Q vk - 1] B @ O sewer Sprownes @ (35 wi - LB B

- #] http:/ikarby.clovis,edu:9020/pls/ TRNGbwfkrpxu.P jnput:-:#af:mbe.c-nmmqym;nudac-za-sw-me:ode-m;mmm-mrnw-mmmmnxm v] Go
£ Native DANNER Start Page

[ ~
Select Ducument
Detail Transaction Report All transactions posted for the document -
Document Type: Journal Document Commitment Type: Al this document recorded copler charges for
Document Code: JOO00083 Description: Copies for July the month of July.
Transaction Date: 28-Sep-2005 /#”,Z"”,
Accaunting Information I
Chart of Accounts Fund Organization Account Program Activity Location Amount Rule Class Code
u 11000 21501 74130 1206 157.35 JE1&
u 1100021101 74130 1205 59.45JE16
u 1100031202 74130 1213 3.45 JE16
U 1100031601 74130 1202 25.10JE16
u 1100031711 74130 1223 17,70 JE16
] 1100031203 74130 1212 21,10 JEle
U 1100031104 74130 1203 11.05JE18
u 1103041402 74220 1804 ( 295.20) JE1&
4] 11000 10001 74120 1301 14.35JE16
U 1100041101 74130 1302 5.90JE18
q] 11000 10002 74130 1304 36.05]E16
u 1100041102 741320 13211 94.35JE16
u 1100041103 74130 1312 35.40JE18
u 11000 11001 74130 1321 133,55 J)E16
U 1100051010 74130 1303 14,70JE16
[Savequenss ]| nidiim——
[] Shared
#&] Done @ Internst

‘g sl‘aﬂ'. 7. 5 Internet Explarer - ﬂ'_:i Document 1 - Microsof. .. " ODEBEEEME
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4 Budget Queries - Microsoft Internet Explorer

Fis Edt Vew Favortes Tods Help g

Qe - (¥ B @ O e Spreres @ (55 s - ) B

rens | ] hetp:ffkirby. clovis.edui9020/pls| TRNG/bwkrpvu P_Budget._Start> S - v B
] Notive BANNER Start Page

SUNGARD'

UNIFIEDDIGITALCAMPUS

SCT * HIGHER EDUCATION

Personal Information

Search | ~ I[sq] MENU  SITE MAP  HELP EXIT
@R To create a new query choose a query type and select Create Query. To retrieve an existing query choose a saved query and select
Retrieve Query.

Create a New Query
Type

Create Query &

Retrieve Existing Query Select “Budget Quick Query” from the Pull-
saved Query { None v! Down Menu then Click “Create Query”

| Retneve Query |

[ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Documents | View Document | Budget Transfer |
Multiple Line Budget Transfer ]

| RELEASE! 7.0.0.1 Powered by SunGard SCT

£] © Internet

. 5 Internst Explorer -1 !3 Budget Query Screen.. . 3 Microscft Excel - Bookl B x| E E EZ B B 75
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<A Budget Queries - Microsoft Internet Explorer,

Fle Edt View Favortes Tools Help 14
i p A =1 A . 1 - -
Qe - x] (@] @0 7 sen lerovorns @8 (3L ol - | )@ B
wrt o LY hitpsjKirby. covis. edu: 9020/pis  TRNG/bwikepvuP_Budget_Start? 30044 8atyphior=Siewby=quickauickview=FALSEcomplete = Create-+QueryBparmproto= >
£] Native BANNER Start Page
A

SUNGARD’

S5CT - HIGHER EDUCAT

Personal Information

1ON

UNIFIEDDIGITALCAMPUS

search _—|

fiscal year to date,

dp enter a value in either the Organization or Grant fields as well as the Fiscal Year and
resulting information 15 inception through the end of the fiscal year, from Grant Ledger

Fiscal year: 2006 V?

Chart of Accounts | |u |

(Fund] 11000
41102
(Proaram | 1311
(Cocaton )

1D

(index |
| (Account |
| Cactivity |

]Cummitment Type: all

[] Include Revenue Accounts

| | Submit Query

:‘&‘IM

. 5 Internst Explarer

- "_:l Budget Query Soreeni..

B3 Microsoft Excel - Bookl

MENU  SITE MAP HELP EXIT

FOAPAL information will be displayed from
the last Query that you ran in Finance Self-
Service.

If this Is your first Query, this information will
be blank.

Always specify Chart of Accounts “C” ~itis
the chart of accounts code for CCC.

You can speeify an Account Index (shorteut) or
as much Fund/ 0 rganization/Account
information as you’d like.

To search and look-up any of these values, see
the “Code Lookup” section.
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udget Queries - Microsoft Internet Explorer
Fle Edt View Favortes Tools Help F

(€L x] @) @ O sewen Slpreene €@ (3-5 wi - LK B

e | ] gy, clovis.ec: 3020[pk{TRNG bwfiapvu. P_Budget Startoparmpidn=30044aatyphier=gvienby=quktquidkview=F AL ticonplote=CroatesQuentpamproto= v | B 6o
ﬁmnmﬂﬂfpm

SUNGARD' ] UNIFIEDDIGITALCAMPUS

S5CT « HIGHER EDUCATION

Personal Information

Search T (G MENU SITE MAP HELP EXIT

&g Enter a value in either the Organization or Grant fields as well as the Fiscal Year and Chart of Accounts fields. If Grant is populated then
' resulting informaticn is inception through the end of the fiscal year, from Grant Ledger. Otherwise, all infarmation retneved 1s through the
‘ fiscal year to date,

Fiscal year: |2006 v

[_Chartof Accounts ][y [Index |

| Organization | 41102 _‘ Account W
(CProgram ] 1311 |[Activity |

'. Commitment Type: | sl =

[] Include Revenue Accounts

(3

After specifying the FO AP information, click
here to submit query.

Save Query as: |

[ Shared

Submit Query

P —————
4‘, slart =, 5 Internet Explorer - | E§ Budgst Query Screen... B3 Microsoft Exeel - Bookl T EmEBER )
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<2 Report A - Microsoft Internet Explorer
p

Fie Edt View Favortes Tools Help r?,'
Qe - ] (8] G e Tormones @) (- w - L)@ B
e [ bitp by clovis,cu:9020]pls TRING bt rpvu.P_Budget_Start?parinpidn=3004H8iatyphier=Bparmproto=-ivk woy=quickiiadoptedbudget=tacctdbudget =yt d=onabudgetadit=: v B
] Native BANNER Start Page
o N ~
Report Parameters
QOrganization Budget Status Report
By Account
Period Ending Jun 30, 2006
As of Apr 14, 2006

Chart of Accounts U Clovis Community College  Commitment Type All
Fund 11000 Instruction and General Program 1311 Business Office
Crganization 41102 Business Office Activity All
Account 74130 Copier-Printing Expense Location All
Query Results
Account Account Title Adjusted BudgetYear to Date Commitments Available Balance

74120 Copier-Printing Expense 0.00 94.35 0.00 (94.35)
Report Total (of all records) 0.00 94,35 0.00 (94.35)
[ Another query | Query Results - no other options are avallable.

[ Budget Queries | Encumbrance Query | Requisition | Purchase Order | Approve Decuments | View Document | Budget Transfer |
I Multiple Line Budget Transfer ]
RELEASE!: 7.0,0.1 Powered by SunGard SCT
-

- | B} Budgat QuervSusen.. | B Microsoft Excel - Bookl DEEEEBNEE

*. 5 Intemnet Explorer
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Report A

Page 1 of 2

Select a link from an amount column in the Query Results list to retrieve detail information for the specific item chosen. Select one of the Download
options to download Budget Query data to a Microsoft Excel spreadsheet. Calculate user defined columns for the query by making selections from
the Compute Additional Columns pull down lists.

Select a link from the Account column in the Query Results list to retrieve payroll expense detail information for a specific account, or use the Payroll
Expense Detail button to retrieve information for all accounts in the query.

Report Parameters
Organization Budget Status Report
By Account
View Pending Documents |
Period Ending Jun 30, 2013 Fendimng dociavencs Bits
As of Sep 21, 2012
Chart of U University of Central Arkansas |[Commitment All
Accounts Type
Fund 110001 Unrestricted Edu and Program 2160 Physical
General Plant
Organization 550000 Office-Physical Plant Activity All
Account 71% Location Al
Query Results e
Accountj/Account FY13/PD14|FY13/PD14|FY13/PD14|FY13/PD14|FY13/PD14 FY13/PD14 [FY13/PD14 |FY13/PD14
Title Adopted Budget Adjusted |Year to Encumbrances|Reservations/Commitments|Available
Budget Adjustment|Budget Date Balance
Maintenance
710100 |3nd 28,397.00 0.00] 28,397.00 0.00 0.00] 0.00 0.00] 28,397.00
Qperational
Pool
Supplies and
710101 [Services 0.00 2,000.00 2,000.00 1,605.95 4,390.27 0.00 4,390.27| ( 3,996.22)
Maintenance
710105 |and Repair 0.00 0.00 0.00 5,670.00 0.00 0.00 0.00| ( 5,670.00)
Fuel
710107 0.00 0.00 0.00 30.74 0.00 0.00 0.00 (30.74)
Job
710112 |aAdvertisement 0.00 0.00 0.00 1,622.54 4,564.96 0.00 4,564.96| ( 6,187.50)
Advertising
710115 0.00 0.00 0.00 1,057.38 0.00 0.00 0.00] ( 1,057.38)
Software and
710118 |Licenses 0.00 0.00 0.00 119.40 0.00 0.00 0.00] ( 119.40)
Equipment
710145 |Rental 0.00 0.00 0.00 136.78 1,408.97 0.00 1,408.97| ( 1,545.75)
Expense
710195 [Transfer 0.00 0.00 0.00] ( 613.00) 0.00 0.00 0.00 613.00
Postage -
715100 0.00 0.00 0.00| 15.21 0.00 0.00 0.00 (15.21)
Telephone
716110 |Base Charge 9,056.00 0.00 9,056.00 874.50 0.00 0.00 0.00 8,181.50
Travel Pool
717000 2,000.00 0.00 2,000.00 0.00 0.00 0.00 0.00] 2,000.00
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Report W Page 1 of 1

Report Paramelers

Status of Transactions In Process

Period Ending Jun 30, 2013

As of Sep 21, 2012

Chart of Accounts|U University of Central Arkansas |Commitment Typelall
Fund 110001 Unrestricted Edu and General|Program 2160 Physical Plant
Organization 550000 Office-Physical Plant Activity All
Account 71% Location All

Pending Document List

Transaction|ActivityDocument|Status Fund |Organization|/Account|Program|Vendor/Transaction|Item|Seq#[Field|Amount [Rule

Date Date |Code Description Code Class
) Code

Sep 18, Sep 20, J0023784 |Incomplete|110001/550000 710101 |2160 Sepl. 2012 PPlant YTD RGIV

2012 2012 Chargeg 0 8 ( 2,256.98)

Report Total (of all records) - AR )
,256.

Budget Control Keys for Non-sufficient Funds (NSF) Checking
Used in Available Budget Checking|+/ 110001 Fund|+ 550000 Organization|+” 710 Account[+/ 2160 Program|

Available Balance Summary
Account/Account Title |Posted Amount{Pending Amount/Available E[glanca
710100 [Maintenance and Operational Pool|
9,774.80 ( 2,256.98) 7,517.82
710195 |Expense Transfer .
613.00 0.00 613.00
716000 ([Telephone Pool
B8,181.50 0.00 8,181.50
717000 (Travel Pool
2,000.00 0.00 2,000.00
Totals S
20,569.30 (2,256.98) 18,312.32]

[_Download All Columns |

Another Query

RELEASE: 8.5.0.2
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Finance Internet Native Banner (INB)



Budget Screens in Internet Native Banner (INB)
1. FGIBAVL is Budget Availability Status
Enter your Index.
If you want to see your entire budget, enter Account Code 610200.
If you want to see only your M&O portion enter Account Code 710100.
Click on Next Block by using the Menu or the Icon.
This screen will allow you to see the total pool amounts; it will not break it down with all
of the account codes.
*  You can not drill down on this screen; you must use Self-Service to query documents.
2. FGIBDST is Organization Budget Status
Enter your Index.
e If you want to see your entire budget, enter Account Code 610200.
e If you want to see only your M&O portion enter Account Code 710100.
e Click on Next Block by using the Menu or the Icon.
e This screen will allow you to see all the account codes that have been used in your Index.
e This screen is similar to Self-Service, but to drill down you need to click on the desired
account code, options, transaction detail to view the history. The center section has a
scroll bar at the bottom to see all detail.

Pool Accounts for 2012-2013
710100 M&O Pool are all 71 XXXX accounts, which includes all supplies and services, food,
professional services and All Non-Capitalized accounts (Less than $5,000 per item).

710150 Game Guarantees do not pool with other accounts.
710155 Injury Claims do not pool with other accounts.

710161 Vehicle Insurance and other types insurance beginning with 71016X do not pool with other
accounts,

710195 Expense Transfer do not pool with other accounts.

716100 Telecommunication and Networking accounts all 716 XXX accounts including telephone
installation, base charge, long distance charge, cell phones, and other phone charges.

717000 Travel Pool all 717XXX accounts which include official business, group travel, conferences,
recruitment travel, charter services, and rental cars do not pool with other accounts.

721100 Library Holdings are all 721 XXX accounts do not pool with other accounts.

730100 Capital Pool (85,000 or more per item) are all 730XXX accounts that are NOT Non-
Capitalized accounts.

740100 Utilities Pool are all 740XXX accounts do not pool with other accounts.
798100 Contingency Reserve does not pool with any other accounts.
720XXX Fee Waivers do not pool with any other accounts.

75XXXX Scholarships do not pool with any other accounts.



Chart: (IS

Fiscal year: 13

Index: 701000

Commit Type:

Control Keys --->  Fund: 110001
Account Title
BT Msintenance and Operation
716000 Telephone Pool

?l'!IDDEI Traval Pool

Total:

110001
701000
710100
2150

Fund:
Organization:
Account:
Program:

Organization: 701000

Adjusted Budget

5,149.00
534.00
3,800.00

9,783.00

= uUnrestneted Edu and General

= Budget Dffice
Mantenance and Operational Pool
Insututional Support

Account: 710100 Program: 2150

¥TO Activity Commitments
1259 1,217.50
137.28 0.00
2775 80 1,019.00
2.922.67 2,236.50

pending

Available Balance pocyments

3,918.91 =
696.72
8.20

"4,623.83 =~




Chart:

Fiscal Year:

Index:

Commit Type:

Account Type

710

7inm

715100
718110

717000

717115

E

18057 815 (FROEY

i Organization: 701000

13 (= Fund: 110001

701000 - Program: 2150
Account: 710100
Account Type:
Activity: i
Location:

Title Adjusted Budget YTD Activity
Maintenance and Operation 5,149.00 A d.ﬁﬂ
Supplies and Services 0.00 1.50
Postage 0.00 9.09
Telephone Base Charge 824.00 137.28
Travel poal " z,s500.00 " p.o0
Individual Travel-Conféren 1,300.00 2,772.80

MNet Total: -8,783 .00 -2,022.67

Budget Office

Unrastncted Edu and General
Insticutional Suppart

Maintenance and Operatonal Fool

Commitments Available Balance
0.00 U s14900 -
1,217.50 -1,221.00
0,00 508
0.00
. s
1,019.00 -2,491.80

2,236.50




COA Fiscal Year Index

w

13

701000

710101

710101
710101
710101
710101
710101
710101
710101
710101
710101

710101

701000
F01000
701000
701000
701000
701000
TU1000
701000
701000
701000
701000

Account Organization Program
701000 2150
2180

2150

2150

2180
2150

2150

Z150

2150

2150
2150
2150

Fund

‘110001

Organization Account Program Actlvity Location Period
701000 710101 2150 i
Activity Date  Type Document Field
18-SEP-2012  ONEI 10075662 Cintas Corporaton  YTD
14-SEP-2012  INEI 10196097 Cintss Corporation  ENC
12-5CP2012 INED 10126097 Cintas Corparation  7TD
21-AUG-201Z  DNEI 10074795 Cintas Corparaton  YTD
14-AUG-2012  INEID 10193202 Cintss Corporatian 77D
A4-AUG-2012 INEL 10193282 Cintas Corporation  ENC
20UL-2012  POLQ  'PODE4034 Office Depot 'RSY
201UL-2012  PORD  POOE4044 Office Dapot ENC
20-UL-2012  REQP  RON71297 Linda Lentz RSV
02UL-20012  POLQ  PODE2ILS Cintas Corporation RSV
J02-30L-2012 PORD PO0G291S ‘Cintas Corporation ENC
02-JUL-2012  PEQP  ROO70255 Leshe Chronister RSV
s, i :
‘ | 1]
Tatal:

Commit Type

Amount

Increase (+) or

Decrease (-)
000 -
s -
1.;5 +
0.00
175 +
1,75 -
-1,295.00 -
1,200.00 1+
1,200.00 4+

-21.00 -
2100 +

2:.56 +

1,221.00




Chart: u -
Fiscal Year: 13
Index:

Commit Type:
Control Keys --->  Fund:
Account Title

110001

Maintenance and Operation
‘710198 Expense Transfer

16000
717000 Travel Pool

Telephane Péoll

Total:

Fund: 110001
Organization: 550000
Account: 710100
Program: 2160

Organizatlion: 550000

Adjusted Budget

30,397.00
.00
3,056,00
2,000.00

41,453.00

= Unrestneted Edu and General

*  Office-Physical Plant

©  Mamtenance and Operational Pool
© Physical Plant

Account; 710100 Program: 2160
YTD Activity Commitments
12,514.98 . 10,364.20
613,00 0.00
B7a.50 .00
0.00 0.00
12,776.48 10,364.20

~ pending
Available Balance gecuments

7,517.82 -

 s13.00

8,181.50

2,000.00

18,312.32 =




Chart:
Fiscal Year: 13
Index:

Commit Type:

Control Keys ---  Fund:
Document Status
Incomplets

110001

Fund: 110001
Organization: 550000
Account: 710100
Pruyram: 2160

Organization: 550000

Fund Organization Account

110001

§50000

710101

« uUnrestncted Edu and General
QOffice-Physical Plant
- Mantenance and Operabonal Pool

“ Phys=cal Plant

Account: 710100 Program: 2160

Program Adjusted Budget ¥TD Activity
2160 0.00 2,256.98
Total: 0.00 2,256.93

Availoble Balance In Process:

Commitments

0,00 -

E.{IO

-2,256.98




To Retrieve Banner Finance Access and Removal Forms follow these steps:

1. Goto UCA Homepage at http://www.uca.edu

2. Logonto My UCA

3. UCA, A to Z (bottom right corner)
4. Click the letter “B”

5. Click Budget Office

6. Click Budget Forms & Information

7. The three forms available: Banner Access Form
Remove Banner Access Form
Example- Banner Access Form



Banner Access Form

To sign up for Banner Finance access, please complete the access sign-up form and return by fax to
Leslie Chronister at 450-5168.

**If a person moves to another department, the remove banner access form (for the old department)
MUST be attached to the banner access form submitted for the new department. Both forms must be
received BEFORE access can be given to the new department.

Please select the type of Access requested for each employee. See below descriptions:

1. Inquiry (Query Only) - You will have the ability to query financial activity, track
transactions, check your budget availability and reconcile your budget to Banner.

2. Initiator — You will have the ability to enter, copy, remove, and track requisitions. You will
have the ability to view approval history and view vendor history.

3. Approver - You will have the ability to view requisitions, purchase orders, invoices, journal
vouchers, encumbrances and cash receipts. You will also have the ability to approve or
disapprove requisitions. You can query financial activity, track transactions, check your
budget availability and reconcile your budget to Banner.

Please provide the following contact information:

Full Name

UCAID

Department/Organization

Phone Number

E-mail Address

Please provide your Index Numbers:

What type of access are you requesting for this employee?
Olnquiry O Initiator O Approver

Department Head (Name printed):

Department Head Signature:




Remove Banner Access Form

This form removes Banner access for an employee who has terminated, retired, or moved to another
department. Please complete the following form and return by fax to Leslie Chronister at 450-5168.

*¥If a person moves to another department, the remove banner access form (for the old department)
MUST be attached to the banner access form submitted for the new department. Both forms must be
received BEFORE access can be given to the new department.

Please select the type of Access requested for each employee. See below descriptions:

1. Inquiry (Query Only) - You will have the ability to query financial activity, track
transactions, check your budget availability and reconcile your budget to Banner.

2. Initiator — You will have the ability to enter, copy, remove, and track requisitions. You will
have the ability to view approval history and view vendor history.

3. Approver - You will have the ability to view requisitions, purchase orders, invoices, journal
vouchers, encumbrances and cash receipts. You will also have the ability to approve or
disapprove requisitions. You can query financial activity, track transactions, check your
budget availability and reconcile your budget to Banner.

Please provide the following contact information:

Full Name
UCAID
Department/Organization

Phone Number

E-mail Address

Please provide your Index Numbers:

What type of access are you removing for this employee?

Olnquiry Olniliator OApprover

Effective Date to Remove Banner Access:

Department Head (Name printed):

Department Head Signature:




EXAMPLE

Banner Access Form

To sign up for Banner Finance Access, please complete the access sign-up form and return by
fax to Leslic Chronister 450-5168.

Please select the type of Access requested for each employee. See below descriptions:

1. Inquiry (Query Only) — You will have the ability to query financial activity, track transactions,
check your budget availability and reconcile your budget to Banner.

2. Initiator — You will have the ability to enter, copy, remove and track reqmsmtmns You will also
have the ability to view approval history and view vendor history.

3. Approver —You will have the ability to view requisitions, purchase orders, invoices, journal
vouchers, encumbrances and cash receipts. You will also have the ability to approve or
disapprove requisitions. You can query financial activity, track transactions, check your budget
availability and reconcile your budget to Banner,

Please provide the following contact information:
Full Name John Doe

UCAID 000123456

Department/Organization | Budget

Phone Number 450-9999

E-mail Address + | doe@uca.edu

Please provide your Index Numbers:

311999 315999 220999
313999 230999 150999
314999 225999 880999

‘What type of access are you requesting for this employee?

O Inquiry O Initiator @ Approver

Department Head: __ Terri Canino

I ke
Department Head Signature: ;./.Z‘—M W

—




To Retrieve a Budget Transfer Form follow these steps:

1. Go to UCA Homepage at http://www.uca.edu

2. Logonto My UCA

3. UCA, A to Z (battom right corner)
4. Click the letter “B”

5. Click Budget Office

6. Click Budget Forms & Infarmation

7. Click Budget Transfer Form



Budget Transfer

Date:

,20

It is requested that this budget transfer be approved for the organization(s) and the amount(s) indicated

below.

(Name of Department)

(Signature of Department Head)

Type of Change: | Approvals: Budget Use Only:
Dean/Director Initial:
Base |:]
Vice President/Provost Date:
Temporary I:I Budget Director #
ORGANIZATIONAL ACCOUNT BUDGET BUDGET
INDEX NAME CODE JUSTIFICATION/REASON INCREASE | DECREASE

Justification/Reason: (Additional comments if needed);

Revised 11/01/10




ACCOUNT CODES QUICK LIST

Account Codes

610200
610205
610300
610305
610340
610402
610502
610600
610700
610800
6108960

620100
620105
620110
620115
620120
620125
620130
620135
620140
620900
620910
620920
620930
620940
620950
620990

630100
630105
630107
630110
630120
630125
630127
630128
630130
630140
630900
630990

640100
640110
640115
640120
640900

650100
650200
650205
650900
650990

660100

Description

Salaries and Benefits

12 Month Teaching Salaries
Vacation 12 Month Teaching Salaries
9 Month Teaching Salaries
Vacation 9 Month Teaching Salaries
Emergency Hire Teaching

Summer | Teaching Salary

Summer Il Teaching Salary
Part-Time Teaching Salaries
Teaching Overload

Sabbatical

Teaching on grant/contract

Non-Classified Salaries

Vacation Non-Classified

Emergency Hire Non-Classified
Non-Classified Part time

Career Service Award

Salary Reassignment

Exceptional Merit

Publishing Bonus

Incentive Pay

Replacement Salary from grant/cont
Reassigned-time from grant/contract
Summer salary from grant/contract
Agency approved Incidental Pay

FT employment on grant/contract
Summer Salary from match

Summer Expense Transfer

Classified Salaries

Vacation Classified Salaries
Emergency Hire Classified
Sick Pay Classified Salaries
Career Service Award

Shift Differential

Overtime

Classified Special Project
CLIP Bonus

Part-Time Classified
Classified on grant/contract
Classified Salary Expense Transfer

Graduate Assistant

Teaching Graduate Assistant
Summer Teaching Graduate Assistant
Research Graduate Assistant
Graduate Assistant on grant/contract

UCA Student Help

Work Study Student Help

Work Study-Community Service
Student Help on grant/contract
Student Help Salary Expense Transfer

Extra Help Salaries



Account Codes Description

Salaries and Benefits

680310 80 Fee Waiver Undergraduate
680320 50 Fee Waiver Graduate
680330 Other Tuition Reimbursement
680410 Retiree Benefits

680415 Car Allowance

680417 Moving Allowance

680420 Cobra Admin/Consultant
680425 Compensated Absences
680430 Section 125 Admin

680440 Wellness Supplies

680445 Wellness Incentive

680450 Fringe Benefits

Supplies Services and Other Expenses

710100 Maintenance and Operational Pool
710101 Supplies and Services
710102 Uniforms

710105 Maintenance and Repair
710107 Fuel

710108 Data communication
710110 Printing & Stationery
710111 Officials

710112 Job Advertisement

710115 Advertising

710117 Promotional Materials
710118 Software and Licenses
710119 Technology Purchases Under $500
710120 Arbitrage

710125 Annuity Adjustment
710128 FMV Adjustment

710130 Building Rental

710135 Cleaning Expenses

710140 Drug Testing

710142 Drugs and Medicine
710145 Equipment Rental

710148 Fitness Center

710150 Game Guarantees

710155 Injury Claims

710157 Injury Claims Reimbursement
710160 Surety Insurance Bonds
710161 Vehicle Insurance

710162 Building-Content Insurance
710163 Student Accident Insurance
710164 General Liability Insurance
710165 Other Insurance

710170 Tuition Expense

710175 Disposal of Net Value
710180 Loan Matching

710195 Expense Transfer

710199 Bad Debt Expense



Account Codes Description

Charges and Fees

712100 Administrative Charge

712200 Credit Card Service Charge
712250 Student Accounts ACH Charge
712300 Facilities & Administrative Charge
712400 Brokerage Fee

712450 M and R Service Fees

712460 Vehicle License and Title Fees
712463 Legal Fees

712464 Collection Costs

712465 Penalties

Instructional Supplies

713100 Instructional Supplies

713200 Health and Behav Sci Lab Supply
713300 Sci and Math Lab Supplies
713350 Honors College Participation
713400 KPED-Trainee Program

713500 Testing Packages

713600 TOEFL Tests

Fine Arts Supplies and Services

714100 Transfer-Performance Art Fees
714105 Activity Program
714110 Art Education
714115 Art History
714120 Ceramics

714125 Graphic Design
714130 Illustration-Prints
714135 Painting 2-D
714140 Photography
714145 School Arts
714150 Sculpture 3-D
714155 Watercolor 2-D

Postage and Parcel Service

715100 Postage

715105 Postage Meter Sales
715200 Freight

715210 Courier Services

Telecommunication and Networking

716000 Telephone Pool
716100 Telephone Installation Charge
716110 Telephone Base Charge
716120 Telephone Long Distance Charge
716125 Cell Phones
716130 Other Phone Charges

Travel
717000 Travel Pool
717100 Individual Travel-Official Business
717110 Group Travel
717115 Individual Travel-Conferences
717120 Recruitment Travel
717200 Charter Services
717201 Rental Cars

717202 Moving Expenses



Account Codes Description

Consultants
718100 Professional Services > or = 55,000
718125 Professional Services < $5,000
718135 Legal Services
718200 Stipends

Food Services-Special Events

719100 Contract Food Services
719200 Food Purchases
719300 Decorations

719400 Special Events

Fee Waivers

720100 Fee Waivers

720110 Perquisites

720120 Teacher Ed Mentors

720125 Concurrent Instructors Fee Waiver
720130 GA Fee Waiver

720140 Out of State Fee Waiver

720150 Intl Exchange Student Waiver

Library Holdings

72110 Library Holdings
721110 L.H. Boaks-Job Orders
721120 L.H. Binding
721130 L.H. Period-Renewals
721140 L.H. Microforms
721150 L.H. Preserve Bindry
721160 Library Book Payments
Capital Qutlay
730100 Capital Pool
730110 Building Improvements
730115 Other Improvements
730120 Construction in Progress
730125 Architect's Fee
730130 Advertising & Servey
730135 Other Construction Costs
730140 Capital Repairs & Maint
730145 Land Purchases
730150 Structures
730160 Construction Reserve
730200 Equipment-Furniture
730202 Purchase of Vehicle
730203 Computers-Capitalized
730204 Printers and Projectors-Capitalized
730205 Non-Capitalized Equip-Furniture
730206 Capitalized Software
730207 Non-Capitalized Computers
730208 Non-Capitalized Printers & Projectors
730300 Depreciation Expense-Current Year
730310 Depreciation Expense-Prior Year
Utilities
740100 Utilities Pool
740200 Electricity
740300 Gas
740400 Water and Sewer

740500 Cable T.V.



Account Codes Description

740550 Trash Pickup

740600 Utility System Repair
740700 District Heating
740750 District Cooling
740300 Utilities Reserve

Scholarships

750100 Scholarships Pool
750101 Scholarships

750102 Book Buy Back
750110 Spring Scholarships
750120 Scholarships Recovery
750300 Stipends-Other
750310 Stipend on Campus
750320 Stipend Off Campus

750500 Scholarships Reserve



To Access ARGOS follow these steps:

1. Go to UCA Homepage at http://www.uca.edu

2. Logonto My UCA

3. Enter user name and password

4. Click on My Work Tab

5. Employee Quick Links, Jump to, then Argos*

6. It will ask “Do you want to install this software?”

~l

. Click Install

8. Enter user name and password

9. +UCA Folder, +Finance, +Campus, +Revised Base, Revised Base Report
10. Execute

11. FY 2013, Choose org code, then “next” at bottom right corner

12. Click one of the options to preview, save to file, email, or print

13. Report is Generated



Approving Requisitions follow these steps:

1. Goto UCA Homepage at http://www.uca.edu

2. Logonto My UCA

3. Click on the self service tab
4. Click Finance

5. Click Approve Documents

6. Choose to view, approve, or disapprove requisition



201 Donaghey Avenue ® Conway, Arkansas 72035
www.uca.edu
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